
 

 
 

 

 

AGENDA 

REGULAR BOARD MEETING 
PLACE: Little Chute Village Hall 
DATE: Wednesday, February 17, 2021 
TIME: 6:00 P.M. 

 

Virtually attend the February 17th Regular Board meeting at 6 PM by following the zoom link here:  
Join Zoom Meeting (Please note this is a change from previous Go To Meetings used in past meetings) 

https://zoom.us/j/97740788757 

Meeting ID: 977 4078 8757 

+1 312 626 6799 US (Chicago) 

Meeting ID: 97740788757 

 

For further details please refer to additional Information immediately following agenda. 

REGULAR ORDER OF BUSINESS 
A. Roll call of Trustees 
B. Roll call of Officers and Department Heads 
C. Public Appearance for Items Not on the Agenda 

D. Consent Agenda  
Items on the Consent Agenda are routine in nature and require one motion to approve all items listed. Prior 
to voting on the Consent Agenda, items may be removed at the request of any Board Member or member of 
the public. Any removed items will be considered immediately following the motion to approve the other 
items. 
1. Minutes of Regular Board Meeting of February 3, 2021 
2. Minutes of Committee of the Whole Meeting of February 10, 2021 
3. Disbursement List 

 

E. Other Informational Items—January Fire Monthly Report and January Monthly Report 

 

F. Information—GFOA Excellence in Financial Reporting – 2019 Audit 

 

G. Action—Kayak Easement Approval 

 

H. Discussion/Action—Adopt Resolution No. 2, Series 2021 FedEx/Setzer Properties CSM 

 

https://zoom.us/j/97740788757


 

 
 

I. Discussion/Action—Community Development Information Packet 

 

J. Discussion/Action—Request for Use of Civic Center for Library Program 

 

K. Discussion—Compensation/Per Diem for Committees, Commissions and Boards 

 

L. Discussion—Article III – Sidewalk Construction, Maintenance and Repair – Sec. 40-64 –  

          Construction Repair 

 

M. Discussion—Covid-19 Updates  

 

N. Department and Officers Progress Reports 

 

O. Call for Unfinished Business 

 

P. Items for Future Agenda 

          

Q. Closed Session: 

19.85(1)(e) Wis. Stats. Deliberations or negotiations on the purchase of public properties, investing of 

public funds or conducting other specific public business when competitive or bargaining reasons require 

a closed session.  Development Negotiation Updates 
 

R. Return to Open Session 

 

S. Adjournment 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Requests from persons with disabilities who need assistance to participate in this meeting or hearing should be made with as much advance notice as possible to 
the Clerk’s Office at 108 West Main Street, (920) 423-3852,.  Prepared: February 12, 2021 

 



 

 

 

 

 

Information for the Regular Board Meeting – February 17, 2021 – 6:00 PM 
 

The Village of Little Chute is taking precautions related COVID-19 as it relates to Village Board meetings.  
On March 16th, 2020, the Wisconsin Attorney General released guidance for local communities related 
to Open Meetings and the use of technology while still complying with Wisconsin’s Open Meeting laws.  
You can find Wisconsin Department of Justice guidance here:  DOJ Guidance on Open Meetings.     

Until further notice, the Village of Little Chute will be providing the following means for residents to interact, engage, 
and participate in Village Board proceedings.  The proceedings of all Village of Little Chute public meetings are 
recorded and available for review.  

1. Virtually attend the February 17th Regular Board Meeting at 6:00 PM by following the link here: 
Join Zoom Meeting  
https://zoom.us/j/97740788757 
Meeting ID: 977 4078 8757     

2. Call-in Information: United States 
One tap mobile:  
+13017158592,,97740788757# US (Washington D.C) 
+13126266799,,97740788757# US (Chicago) 
Dial by your location:     

+1 312 626 6799 US (Chicago) 

+1 301 715 8592 US (Washington D.C)        +1 929 436 2866 US (New York) 

+1 253 215 8782 US (Tacoma)          +1 346 248 7799 US (Houston) 

+1 669 900 6833 US (San Jose) 

Meeting ID: 977 4078 8757      

Find your local number: https://zoom.us/u/abGpaew1E 
3. If you are experiencing connectivity issues or have questions on the options above, please contact James Fenlon 

at james@littlechutewi.org  
4. The Board Room at Village Hall will be open, but board members and staff have the option to attend virtually.  

We urge residents to participate in our meetings by utilizing the virtual options above.   
5. If you have questions or comments regarding the agenda or potential items on the agenda, we urge you to 

contact Board or staff members regarding your concerns.  You can find Board Member contact information here:  
http://www.littlechutewi.org/59/Meet-the-Village-Board 

6. If you have questions or comments regarding the agenda, you can also contact the Village Administrator, James 
Fenlon, at james@littlechutewi.org or 920-423-3850. 

7. If you have questions or comments regarding the agenda and want to contact a Village of Little Chute 
Department Head, you can find a complete staff directory here:  http://www.littlechutewi.org/directory.aspx 

 

 

 
 

https://www.doj.state.wi.us/sites/default/files/news-media/3_16_20_OOG%20Advisory_COVID-19_and_Open_Meetings.pdf
https://zoom.us/j/97740788757
https://zoom.us/u/abGpaew1E
mailto:james@littlechutewi.org
http://www.littlechutewi.org/59/Meet-the-Village-Board
mailto:james@littlechutewi.org
http://www.littlechutewi.org/directory.aspx


MINUTES OF THE REGULAR BOARD MEETING OF FEBRUARY 3, 2021 

 

Call to Order: President Vanden Berg called the Regular Board Meeting to Order at 6:00 p.m.   
 
Roll call of Trustees   
PRESENT: Michael Vanden Berg, President 
 Larry Van Lankvelt, Trustee   

 Skip Smith, Trustee 
  Bill Peerenboom, Trustee  
   Brian Van Lankveldt, Trustee 

Don Van Deurzen, Trustee     
James Hietpas, Trustee   

                  
Roll call of Officers and Department Heads 

PRESENT: James Fenlon, Village Administrator 

Adam Breest, Director of Parks, Recreation and Forestry  

Dave Kittel, Community Development Director 

Lisa Remiker-DeWall, Finance Director 

Kent Taylor, Director of Public Works  

Katherine Freund, LC Library Director 

Chris Murawski, Village Engineer  

Tyler Claringbole, Village Attorney  

EXCUSED:     Laurie Decker, Village Clerk 

Dan Meister, Fox Valley Metro Police Chief  

 

Public Appearance for Items Not on the Agenda   

None 

Consent Agenda  
Items on the Consent Agenda are routine in nature and require one motion to approve all items listed. Prior to 
voting on the Consent Agenda, items may be removed at the request of any Board Member or member of the 
public. Any removed items will be considered immediately following the motion to approve the other items. 

1. Minutes of Regular Board Meeting of January 20, 2021 
2. Disbursement List 
Moved by Trustee  L. Van Lankvelt, seconded by Trustee B. Van Lankveldt to Approve the Consent 
Agenda as presented 

      Ayes 7, Nays 0 – Motion Carried 

Discussion/Action—Setzer/FedEx Site Plan 

Director Kittel went over the Setzer/Fed Ex Site Plan for a new trucking terminal facility and advised that staff 

and the Plan Commission are recommending approval with the condition that all comments or adjustments 

requested are addressed. 

Moved by Trustee B. Van Lankveldt, seconded by Trustee Smith to Approve the Setzer/FedEx Site Plan 

with the condition that all comments or adjustments are addressed 

      Ayes 7, Nays 0 – Motion Carried 

Discussion—Landfill Odor 

Administrator Fenlon provided a follow-up to the November meeting on the Landfill Odor as requested by Mr. 

Bruce Jansen, (950 W. Florida Avenue).  After consulting with legal counsel the Village feels that enforcing or 

applying Chapters 28 and 44 of the municipal code in this instance would be difficult.  Administrator Fenlon 

also advised that Outagamie County has a Plan of Operations that does include proactive monitoring efforts that 

are to be completed on a weekly basis, Administrator Fenlon has formally requested these forms from the 

Director of the Outagamie County Landfill.  Mr. Bruce Jansen advised that he has been in touch with the 



DNR but he is being told there isn’t a lot they can do.  He also advised that the EPA is supposed to do an 

inspection after he contacted Representative Baldwins office and he started a Facebook group called Citizens 

for an Odor Free Environment.  Trustee L. Van Lankvelt thanked Mr. Jansen for all of his efforts. 

 

Action—Nelson Crossing Site Amenities 

Director Breest went over the 2021 budget adjustment requested for the Nelson Crossing Site Amenities. 

Moved by Trustee B. Van Lankveldt, seconded by Trustee Smith to Approve the Nelson Crossing site 

amenities in the amount of $6, 173.50 

Roll Call Vote 
James Hietpas, Trustee     Aye 
Larry Van Lankvelt, Trustee     Aye 
Bill Peerenboom, Trustee    Aye 
Don Van Deurzen, Trustee       Aye 
Skip Smith, Trustee    Aye 
Brian Van Lankveldt, Trustee   Aye 
Michael Vanden Berg, President  Aye 
 

Action—Ordinance No. 1, Series 2021 Amending Chapter 2 Administration, Article V Board, 

Commissions and Committees Section 2-157 of the Village of Little Chute Municipal Code 

Moved by Trustee L. Van Lankvelt, seconded by Trustee Peerenboom to Adopt Ordinance No. 1, Series 

2021 Amending Chapter 2 Administration, Article V Board, Commissions and Committees Section 2-157 

of the Village of Little Chute Municipal Code 

                               Ayes 7, Nays 0 – Motion Carried 

Action—Personnel Manual Amendments 

Administrator Fenlon went over amendment changes to the Personnel Manual as previously discussed. 

Moved by Trustee Smith, seconded by Trustee B.  Van Lankveldt to Approve the Personnel Manual 

Amendments as presented 

                 Ayes 7, Nays 0 – Motion Carried 

Action—Commission Appointments 

President Vanden Berg appointed Mr. Jim Moes to the Plan Commission and Trustee Peerenboom to the Park 

Planning Committee 

Moved by Trustee Smith, seconded by Trustee L. Van Lankvelt to Approve the Commission 

Appointments as presented 

      Ayes 7, Nays 0 – Motion Carried 

Discussion—Little Chute Kayak Launch Easement 

Director Breest went over the Little Chute Kayak Launch Easement previously approved by the Board and 

advised it is in the 2021 budget.  This will be an action item for the February 17th Regular Board Meeting. 

 

Discussion—Covid-19 Updates  

Director Breest advised the board of programs planned for this spring and summer with restrictions as needed. 

Doyle Pool plans to open with the same restrictions as last year and giving Director Breest the discretion to 

adjust as needed.  Administrator Fenlon gave an update on vaccine availability. 

 

Department and Officers Progress Reports 

Departments and Officers provided progress reports to the Board 

 

Call for Unfinished Business 

None 

 

 

 

 



Items for Future Agenda 

Check on pay for Committee Members 

Kayak Easement Approval 

Copy of Financial Award 

 

Closed Session: 

19.85(1)(e) Wis. Stats. Deliberations or negotiations on the purchase of public properties, investing of public 

funds or conducting other specific public business when competitive or bargaining reasons require a closed 

session.  Development Negotiations 

Moved by Trustee Smith, seconded by Trustee L. Van Lankvelt to enter into closed session 

 

                 Ayes 7, Nays 0 – Motion Carried 

Return to Open Session 

 Moved by Trustee Smith, seconded by Trustee L. Van Lankvelt to exit closed session 

 

                  Ayes 7, Nays 0 – Motion Carried 

Adjournment 

         Moved by Trustee Van Deurzen, seconded by Trustee B. Van Lankveldt to Adjourn the Regular  

         Board Meeting at 8:11 p.m. 

                                         Ayes 7, Nays 0 – Motion Carried 

                                          

 

 

 

 

VILLAGE OF LITTLE CHUTE  

 

 

 

 

                    By:  ___________________________________ 

                                            Michael R. Vanden Berg, Village President 

Attest: 

Laurie Decker, Village Clerk                                          



MINUTES OF THE COMMITTEE OF THE WHOLE MEETING OF FEBRUARY 10, 2021 

 

Call to Order: President Vanden Berg called the Regular Board Meeting to Order at 6:00 p.m.   
 
Roll call of Trustees   
PRESENT: Michael Vanden Berg, President 
 Larry Van Lankvelt, Trustee   

 Skip Smith, Trustee 
  Bill Peerenboom, Trustee  
   Brian Van Lankveldt, Trustee 

Don Van Deurzen, Trustee     
James Hietpas, Trustee   

                  
Roll call of Officers and Department Heads 

PRESENT: James Fenlon, Village Administrator 

Lisa Remiker-DeWall, Finance Director 

Chris Murawski, Village Engineer  

EXCUSED:     Laurie Decker, Village Clerk 

Dan Meister, Fox Valley Metro Police Chief  

Adam Breest, Director of Parks, Recreation and Forestry  

Kent Taylor, Director of Public Works  

Katherine Freund, LC Library Director 

Tyler Claringbole, Village Attorney  

Dave Kittel, Community Development Director 

 

Closed Session: 

19.85(1)(e) Wis. Stats. Deliberations or negotiations on the purchase of public properties, investing of public 

funds or conducting other specific public business when competitive or bargaining reasons require a closed 

session.  Ebben Storm Sewer Change Order 

 

Moved by Trustee L. Van Lankvelt, seconded by Trustee Van Deurzen to enter into closed session 

 

                 Ayes 7, Nays 0 – Motion Carried 

Return to Open Session 

 

 Moved by Trustee Smith, seconded by Trustee B. Van Lankveldt to exit closed session 

  

                  Ayes 7, Nays 0 – Motion Carried 

Call for Unfinished Business 

None 

 

Items for Future Agenda 

None 

                   

Adjournment 

         Moved by Trustee Smith, seconded by Trustee B. Van Lankveldt to Adjourn the Regular  

         Board Meeting at 6:51 p.m. 

                                         Ayes 7, Nays 0 – Motion Carried 

                                          

 

 

 



 

 

 

VILLAGE OF LITTLE CHUTE  

 

 

 

 

                    By:  ___________________________________ 

                                            Michael R. Vanden Berg, Village President 

Attest: 

Laurie Decker, Village Clerk                                          



                                                

 
 

   
   

Payroll & Payroll Liabilities  - February 4, 2021 $213,356.68

Prepaid Invoices - February 5, 2021 $54,486.14
Prepaid Invoices - February 12, 2021 $2,726,680.22

Utility Commission- February 16, 2021 $246,378.44

  
CURRENT ITEMS  

 
Bills List - February 17, 2021 $42,226.53

Total Payroll, Prepaid & Invoices $3,283,128.01

 

Rejected:____________________
  

              ____________________

Approved February 17, 2021 ___________________________________
Michael R Vanden Berg, Village President 

 

 ___________________________________
 Laurie Decker, Clerk
 

The above payments are recommended for approval:

DISBURSEMENT LIST- February 17, 2021

H:\FINANCE\ACCOUNT PAYABLE\BILLS LIST



VILLAGE OF LITTLE CHUTE Invoice Register - PREPAID INVOICES Page:     1

Input Dates: 2/5/2021 - 2/5/2021 Feb 05, 2021  02:54PM

Invoice Type Description Total Cost Terms 1099 Period GL Account

2020 TAX REFUNDS (5158)

260080400-1 Invoi 2020 TAX REFUND 95.88 Open Non 01/21 803-21215

26099042900 Invoi 2020 TAX REFUND 6,922.91 Open Non 01/21 803-21215

          Total 2020 TAX REFUNDS (5158): 7,018.79

2021 REFUNDS-MISCELLANEOUS (5180)

013021 Invoi RESTITUTION COLLECTION-DAMAGE TO PROPER 494.67 Open Non 01/21 101-35101

          Total 2021 REFUNDS-MISCELLANEOUS (5180): 494.67

2021 VAN LIESHOUT REFUNDS (5179)

04/11/21 Invoi SECURITY DEPOSIT REFUND 100.00 Open Non 01/21 208-21235

04/11/21 Invoi RENTAL FEE REFUND 125.00 Open Non 01/21 208-34401

060621 Invoi RENTAL FEE REFUND 125.00 Open Non 01/21 208-34401

060621 Invoi SECURITY DEPOSIT REFUND 100.00 Open Non 01/21 208-21235

          Total 2021 VAN LIESHOUT REFUNDS (5179): 450.00

AMPLITEL TECHNOLOGIES (4637)

16804 Invoi MONTHLY DROPSUITE SERVICE 148.00 Open Non 13/20 207-52120-240

17082 Invoi MONTHLY BACK-UP, MANAGED SERVICES, OFFIC 3,825.00 Open Non 02/21 207-52120-204

17082 Invoi MONTHLY ANTIVIRUS, DROPSUITE-FEBRUARY 316.00 Open Non 02/21 207-52120-240

17082 Invoi MULTI-FACTOR AUTHENTICATION FROM DUO 3.50 Open Non 02/21 207-52120-204

17083 Invoi MONTHLY BACK-UP, OFFICE 365, EXCHANGE ON 782.00 Open Non 02/21 404-57190-208

17083 Invoi MONTHLY MANAGED SERVICES & ANTI-VIRUS-FE 3,003.00 Open Non 02/21 404-57190-204

          Total AMPLITEL TECHNOLOGIES (4637): 8,077.50

ASSOCIATED APPRAISAL CONSULTANTS (1939)

152617 Invoi PROFESSIONAL SERVICES-FEBRUARY 1,991.67 Open Non 02/21 101-51530-204

152617 Invoi POSTAGE FOR 2021 REVALUATION PROGRAM 6.00 Open Non 02/21 101-51530-204

152617 Invoi 2021 REVALUATION PROGRAM 6,412.50 Open Non 02/21 101-51530-204

          Total ASSOCIATED APPRAISAL CONSULTANTS (1939): 8,410.17

AT & T (5080)

287294953059 02/2 Invoi DEC/JAN SERVICE 238.63 Open Non 02/21 101-52200-203

          Total AT & T (5080): 238.63

AUTOMOTIVE SUPPLY (121)

60894276 Invoi BATTERY #191 98.07 Open Non 01/21 101-53330-225

60894346 Invoi OIL FILTERS 22.10 Open Non 01/21 101-53330-225

          Total AUTOMOTIVE SUPPLY (121): 120.17

BAYCOM (1318)

30906 Invoi BATTERIES FOR PORTABLE RADIOS 239.90 Open Non 01/21 207-52120-205

          Total BAYCOM (1318): 239.90

CIVICPLUS (3082)

206600 Invoi ANNUAL SUPPORT & WEB HOSTING FEE 12,285.55 Open Non 01/21 101-51440-204

          Total CIVICPLUS (3082): 12,285.55



VILLAGE OF LITTLE CHUTE Invoice Register - PREPAID INVOICES Page:     2

Input Dates: 2/5/2021 - 2/5/2021 Feb 05, 2021  02:54PM

Invoice Type Description Total Cost Terms 1099 Period GL Account

ELECTION SOURCE (1498)

20-52879 Invoi STEEL BALLOT BOX 133.99 Open Non 13/20 101-51440-206

          Total ELECTION SOURCE (1498): 133.99

EVERGREEN POWER LLC (4827)

5139 Invoi CARBURETOR REPAIR 231.76 Open Non 01/21 101-52200-221

          Total EVERGREEN POWER LLC (4827): 231.76

GRAEF (3713)

113854 Invoi FOX RIVER BOARDWALK 3,697.19 Open Non 13/20 420-57620-277

113854 Invoi FOX RIVER BOARDWALK 3,697.19 Open Non 13/20 420-13400

          Total GRAEF (3713): 7,394.38

KLINK HYDRAULICS LLC (5005)

13377 Invoi SPIRAL HOSE #19 281.99 Open Non 01/21 101-53330-225

          Total KLINK HYDRAULICS LLC (5005): 281.99

LINDNER ACE HARDWARE LITTLE CHUTE (4702)

267579-325001 Invoi TRENCHER RENTAL 300.00 Open Non 13/20 630-53444-204

267797-325001 Invoi PLUMBING ITEMS 14.56 Open Non 01/21 101-55200-218

267798-325001 Invoi RETURNED MERCHANDISE .60- Open Non 01/21 101-55200-218

267829-325001 Invoi CONCRETE SEALANT 13.18 Open Non 01/21 101-51650-242

267830-325001 Invoi ITEMS TO REPAIR SOCCER GOALS 22.15 Open Non 01/21 101-55300-218

267839-325001 Invoi FASTENERS FOR #203 22.98 Open Non 01/21 101-53330-225

267841-325001 Invoi BATTERIES FOR SANITIZER STATION 9.59 Open Non 01/21 208-52900-218

267865-325001 Invoi PAINTING ITEMS FOR PICNIC TABLES 122.01 Open Non 01/21 101-55200-218

267898-325001 Invoi PAINTING ITEMS FOR PICNIC TABLES 11.98 Open Non 01/21 101-55200-218

          Total LINDNER ACE HARDWARE LITTLE CHUTE (4702): 515.85

LITTLE CHUTE AREA SCHOOL DIST (265)

4TH QTR 2020-1 Invoi 4TH QTR MOBILE HOME FEES 3,051.06 Open Non 13/20 101-31140

          Total LITTLE CHUTE AREA SCHOOL DIST (265): 3,051.06

MARCO INC (3910)

28604404 Invoi MONTHLY COPIER LEASE-1493357-JANUARY 202 306.85 Open Non 01/21 207-52120-207

          Total MARCO INC (3910): 306.85

MATTHEWS TIRE & SERVICE CENTER (768)

264690 Invoi 2 NEW TIRES SQUAD #182 367.33 Open Non 13/20 207-52120-247

          Total MATTHEWS TIRE & SERVICE CENTER (768): 367.33

MUNICIPAL CODE CORPORATION (2974)

351760 Invoi ADMIN SUPPORT FEE 12/1/20 TO 11/30/21 350.00 Open Non 01/21 101-51440-204

          Total MUNICIPAL CODE CORPORATION (2974): 350.00

OUTAGAMIE COUNTY TREASURER (486)

1018493 Invoi BARRICADES PLACED ON "OO" FOR SEMI ACCID 160.01 Open Non 13/20 101-53300-218



VILLAGE OF LITTLE CHUTE Invoice Register - PREPAID INVOICES Page:     3

Input Dates: 2/5/2021 - 2/5/2021 Feb 05, 2021  02:54PM

Invoice Type Description Total Cost Terms 1099 Period GL Account

          Total OUTAGAMIE COUNTY TREASURER (486): 160.01

PACKER CITY INT'L TRUCKS (403)

X103096579:02 Invoi CONTROL LIGHT PANEL DIMMER & HARNESS #88 193.99 Open Non 01/21 101-53330-225

X103096786:01 Invoi WATER PUMP #80 201.85 Open Non 01/21 101-53330-225

X103096786:01 Invoi ELBOW HOSE & CLAMP #7 144.30 Open Non 01/21 101-53330-225

          Total PACKER CITY INT'L TRUCKS (403): 540.14

RIVERSIDE  BY REYNEBEAU FLORAL (322)

154484/1 Invoi FLORAL ARRANGEMENT- HIETPAS 86.45 Open Non 01/21 101-52200-219

          Total RIVERSIDE  BY REYNEBEAU FLORAL (322): 86.45

ROBERT E. LEE & ASSOCIATES (3446)

79011 Invoi 2020 GIS SERVICES 3,333.00 Open Non 13/20 101-51415-204

          Total ROBERT E. LEE & ASSOCIATES (3446): 3,333.00

TIME WARNER CABLE (89)

01/21 60703290180 Invoi JANUARY/FEBRUARY SERVICE 106.16 Open Non 01/21 620-53924-203

01/21 70590040100 Invoi JANUARY/FEBRUARY SERVICE 63.57 Open Non 01/21 101-52200-203

          Total TIME WARNER CABLE (89): 169.73

VERIZON WIRELESS (3606)

9871245602 Invoi DECEMBER/JANUARY SERVICE 64.22 Open Non 01/21 620-53924-203

          Total VERIZON WIRELESS (3606): 64.22

WI DEPT OF JUSTICE (672)

L4504T 01/21 Invoi JANUARY BACKGROUND CHECKS 28.00 Open Non 01/21 207-52120-218

L4504T 11/20 Invoi NOVEMBER BACKGROUND CHECKS 80.00 Open Non 13/20 207-52120-218

L4504T 12/20 Invoi DECEMBER BACKGROUND CHECKS 56.00 Open Non 13/20 207-52120-218

          Total WI DEPT OF JUSTICE (672): 164.00

          Grand Totals:  54,486.14

Report GL Period Summary

Vendor number hash: 127564

Vendor number hash - split: 159827

Total number of invoices: 42

Total number of transactions: 51

Terms Description Invoice Amount Net Invoice Amount

Open Terms 54,486.14 54,486.14

          Grand Totals:  54,486.14 54,486.14



VILLAGE OF LITTLE CHUTE Invoice Register - PREPAID INVOICES Page:     1

Input Dates: 2/12/2021 - 2/12/2021 Feb 12, 2021  10:41AM

Invoice Type Description Total Cost Terms 1099 Period GL Account

2021 UTILITY REFUNDS (5169)

126227713 Invoi OVERPAYMENT REFUND ACCT #1-262277-13 46.93 Open Non 02/21 001-15000

          Total 2021 UTILITY REFUNDS (5169): 46.93

AMERICAN FIDELITY ASSURANCE (4885)

2093189 Invoi FLEX SPENDING FEBRUARY 1,380.72 Open Non 02/21 101-21368

          Total AMERICAN FIDELITY ASSURANCE (4885): 1,380.72

APPLETON AREA SCHOOL DISTRICT (868)

020821 Invoi FEBRUARY TAX SETTLEMENT 45,524.26 Open Non 02/21 803-23150

          Total APPLETON AREA SCHOOL DISTRICT (868): 45,524.26

ASCENSION MEDICAL GROUP-FOX VALLEY WI (2514)

393743 Invoi PRE-EMPLOYMENT PHYSICAL & DRUG SCREEN 144.00 Open Med 02/21 101-52350-204

          Total ASCENSION MEDICAL GROUP-FOX VALLEY WI (2514): 144.00

ASTRO HYDRAULICS INC (5181)

66872 Invoi REPAIRED HYDRAULIC CYLINDER #80 215.00 Open Non 02/21 101-53330-204

          Total ASTRO HYDRAULICS INC (5181): 215.00

DIABETES SELF-MANAGEMENT (5182)

910119003259 Invoi MAGAZINE SUBSCRIPTION 12.97 Open Non 02/21 206-55110-207

          Total DIABETES SELF-MANAGEMENT (5182): 12.97

DONALD HIETPAS & SONS INC. (209)

2018004-FINAL Invoi BUCHANAN RD SANITARY & WATER 14,660.67 Open Non 02/21 416-50227-263

2018004-FINAL Invoi BUCHANAN RD SANITARY & WATER 15,928.41 Open Non 02/21 620-51208-263

2018004-FINAL Invoi BUCHANAN RD SANITARY & WATER 20,617.42 Open Non 13/20 416-50227-263

2018004-FINAL Invoi BUCHANAN RD SANITARY & WATER 14,462.56 Open Non 13/20 620-51208-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 3,458.43 Open Non 02/21 610-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 11,777.99 Open Non 02/21 630-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 9,681.50 Open Non 02/21 620-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 3,328.00 Open Non 13/20 610-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 1,400.00 Open Non 13/20 630-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - HOMEWOOD CT 1,340.00 Open Non 13/20 620-51016-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 622.32 Open Non 02/21 610-51019-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 13,270.73 Open Non 02/21 630-51019-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 11,735.47 Open Non 02/21 620-51019-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 2,338.27- Open Non 13/20 610-51019-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 696.67- Open Non 13/20 630-51019-263

2020001-FINAL Invoi 2020 UTILITY CONSTRUCTION - CAROL LYNN 490.82 Open Non 13/20 620-51019-263

          Total DONALD HIETPAS & SONS INC. (209): 119,739.38

FOX VALLEY TECHNICAL COLLEGE (1775)

020821 Invoi FEBRUARY TAX SETTLEMENT 212,014.06 Open Non 02/21 803-23150

          Total FOX VALLEY TECHNICAL COLLEGE (1775): 212,014.06

FREEDOM HIGH SCHOOL (3132)

2021 Invoi C-STARS DANCE CLASSIC REGISTRATION FEE 263.00 Open Non 02/21 101-55300-218



VILLAGE OF LITTLE CHUTE Invoice Register - PREPAID INVOICES Page:     2

Input Dates: 2/12/2021 - 2/12/2021 Feb 12, 2021  10:41AM
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          Total FREEDOM HIGH SCHOOL (3132): 263.00

GARROW OIL (4236)

JANUARY 2021 Invoi OFF ROAD DIESEL 3.23 Open Non 02/21 630-53441-247

JANUARY 2021 Invoi OFF ROAD DIESEL 3.23 Open Non 02/21 630-53442-247

JANUARY 2021 Invoi OFF ROAD DIESEL 1.67 Open Non 02/21 201-53620-247

JANUARY 2021 Invoi OFF ROAD DIESEL 66.36 Open Non 02/21 101-55200-247

JANUARY 2021 Invoi OFF ROAD DIESEL 8.18 Open Non 02/21 101-55440-247

JANUARY 2021 Invoi OFF ROAD DIESEL 3.71 Open Non 02/21 610-53612-247

JANUARY 2021 Invoi OFF ROAD DIESEL 8.80 Open Non 02/21 620-53644-247

JANUARY 2021 Invoi OFF ROAD DIESEL 24.17 Open Non 02/21 101-53460-247

JANUARY 2021 Invoi OFF ROAD DIESEL 195.50 Open Non 02/21 101-53330-217

          Total GARROW OIL (4236): 314.85

GERBER LEISURE PRODUCTS INC (3063)

7237 Invoi MEMORIAL BENCH - VOSTERS 1,546.00 Open Non 02/21 101-55200-225

          Total GERBER LEISURE PRODUCTS INC (3063): 1,546.00

GFC LEASING - WI (4989)

13214006 Invoi GFC LEASING COPIER OVERAGE CHARGES 45.00 Open Non 02/21 101-53310-207

          Total GFC LEASING - WI (4989): 45.00

HALLMAN LINDSAY (2165)

M0110024 Invoi PICNIC TABLE PAINT 108.74 Open Non 02/21 101-55200-218

M0110277 Invoi PRIMER & PAINT FOR PICNIC TABLES 231.94 Open Non 02/21 101-55200-218

          Total HALLMAN LINDSAY (2165): 340.68

KAUKAUNA AREA SCHOOL DISTRICT (235)

020821 Invoi FEB TAX SETTLEMENT 509,992.51 Open Non 02/21 803-23150

          Total KAUKAUNA AREA SCHOOL DISTRICT (235): 509,992.51

KRONOS INC (4544)

11677874 Invoi WORKFORCE TELESTAFF 12/24/20 - 12/23/2021 1,080.80 Open Non 13/20 207-52120-204

          Total KRONOS INC (4544): 1,080.80

KWIK TRIP INC (2365)

JAN 2021 286768 Invoi JAN FUEL FOR SQUADS 3,129.52 Open Non 02/21 207-52120-247

          Total KWIK TRIP INC (2365): 3,129.52

LITTLE CHUTE AREA SCHOOL DIST (265)

020821 Invoi FEBRUARY TAX SETTLEMENT 1,361,803.49 Open Non 02/21 803-23150

          Total LITTLE CHUTE AREA SCHOOL DIST (265): 1,361,803.49

NEWS PUBLISHING CO INC (857)

501881 Invoi PUBLIC HEARING 50.95 Open Non 02/21 101-51440-227

501882 Invoi PLAN COMMISSION 52.27 Open Non 02/21 101-51440-227

503600 Invoi NOTICE OF LIBRARY RENOVATION 19.67 Open Non 02/21 101-51440-227

503601 Invoi BUDGET ADJUSTMENT 19.67 Open Non 02/21 101-51440-227
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          Total NEWS PUBLISHING CO INC (857): 142.56

NORTHEAST WI TECHNICAL COLLEGE (37)

CS34811 Invoi LESB VEHICLE CONTACTS INSTRUCTOR-SERRES 195.00 Open Non 02/21 207-52120-201

          Total NORTHEAST WI TECHNICAL COLLEGE (37): 195.00

OUTAGAMIE COUNTY TREASURER (486)

020821 Invoi FEBRUARY TAX SETTLEMENT 776,976.14 Open Non 02/21 803-23150

020821 Invoi FEBRUARY TAX SETTLEMENT-POWTS & VANDEN 2,876.51 Open Non 02/21 803-23150

020821 Invoi MSB CREDIT CARD COLLECTIONS 314,905.67- Open Non 02/21 803-21611

260257600 Invoi PROPERTY TAXES PD THRU OFFICAL PAYMENTS  1,493.18 Open Non 02/21 101-21495

          Total OUTAGAMIE COUNTY TREASURER (486): 466,440.16

PEPSI-COLA (3493)

24685609 Invoi BEVERAGES 165.34 Open Non 02/21 101-52200-211

          Total PEPSI-COLA (3493): 165.34

PLESHEK OUTDOOR POWER (727)

77429 Invoi CHAIN 36.00 Open Non 02/21 101-55440-218

          Total PLESHEK OUTDOOR POWER (727): 36.00

PTM DOCUMENT SYSTEMS (2547)

76244 Invoi TAX FORMS 166.89 Open Non 13/20 101-51420-207

          Total PTM DOCUMENT SYSTEMS (2547): 166.89

RENT-A-FLASH OF WISCONSIN INC (321)

73566 Invoi SQUARE TUBE POST FOR DAMAGED SIGN 68.40 Open Non 13/20 101-53300-218

          Total RENT-A-FLASH OF WISCONSIN INC (321): 68.40

SCHWAAB INC (1925)

5737520 Invoi ENGRAVED NAMEPLATE-FREUND 16.75 Open Non 02/21 101-51650-206

          Total SCHWAAB INC (1925): 16.75

THEDACARE (1983)

JAN 2021 1210055 Invoi JANUARY BLOOD DRAWS 340.00 Open Med 02/21 207-52120-204

          Total THEDACARE (1983): 340.00

TIME WARNER CABLE (89)

01/21 71391120150 Invoi JANUARY/FEBRUARY SERVICE 219.99 Open Non 02/21 207-52120-203

02/21 70953560100 Invoi FEBRUARY/MARCH SERVICE 220.96 Open Non 02/21 101-51650-203

          Total TIME WARNER CABLE (89): 440.95

TNT PROFESSIONAL LAND SURVEYORS INC (5183)

1020-112-01 Invoi EVERGREEN PHASE 1 149.50 Open Non 13/20 414-51025-261

1020-112-01 Invoi EVERGREEN PHASE 1 175.50 Open Non 13/20 417-51025-261
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          Total TNT PROFESSIONAL LAND SURVEYORS INC (5183): 325.00

VFIS (2923)

129482122 Invoi ADMINISTRATIVE SERVICES 750.00 Open Non 02/21 101-52200-208

          Total VFIS (2923): 750.00

          Grand Totals:  2,726,680.22

Report GL Period Summary

Vendor number hash: 76868

Vendor number hash - split: 119837

Total number of invoices: 36

Total number of transactions: 61

Terms Description Invoice Amount Net Invoice Amount

Open Terms 2,726,680.22 2,726,680.22

          Grand Totals:  2,726,680.22 2,726,680.22
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Invoice Detail.Voided = {=} FALSE

Invoice Description Total Cost Period GL Account

A.P. PLUMBING LLC

6658 NEW TOILETS/MAIN SHUTOFFS/DRAIN LINE/SUM 3,542.88 01/21 101-51650-242

          Total A.P. PLUMBING LLC: 3,542.88

AIRGAS USA LLC

9976805186 CYLINDER RENTALS 59.06 01/21 101-53330-218

          Total AIRGAS USA LLC: 59.06

AT&T LONG DISTANCE

02/21 845626857 DEC/JAN CHARGES 3.46 01/21 101-51650-203

02/21 845626857 DEC/JAN CHARGES .27 01/21 207-52120-203

02/21 845626857 DEC/JAN CHARGES 8.09 01/21 620-53924-203

          Total AT&T LONG DISTANCE: 11.82

AUTOMOTIVE SUPPLY CO

60894750 SPARK PLUG & IGNITION COIL #94 110.94 02/21 101-53330-225

60894926 BATTERY #45 81.06 02/21 101-53330-225

60895245 BATTERY #45 75.15 02/21 101-53330-225

CM209843 CORE RETURN 18.00- 02/21 101-53330-225

          Total AUTOMOTIVE SUPPLY CO: 249.15

BERGSTROM FORD-LINCOLN

360592 DIAGNOSTIC CHECK/WIPER BLADES #181 513.66 01/21 207-52120-247

360708 DIAGNOSTIC CHECK/SPARK PLUGS #182 544.32 01/21 207-52120-247

          Total BERGSTROM FORD-LINCOLN: 1,057.98

DIGGERS HOTLINE INC

210259201 FEBRUARY LOCATES 587.20 02/21 610-53612-209

210259201 FEBRUARY LOCATES 587.20 02/21 620-53644-209

210259201 FEBRUARY LOCATES 587.20 02/21 630-53442-209

          Total DIGGERS HOTLINE INC: 1,761.60

EHLERS INVESTMENT PARTNERS LLC

JANUARY 2021 JANUARY INVESTMENT MANAGEMENT 229.71 01/21 610-53614-229

JANUARY 2021 JANUARY INVESTMENT MANAGEMENT 114.86 01/21 620-53924-229

JANUARY 2021 JANUARY INVESTMENT MANAGEMENT 436.45 01/21 630-53444-229

JANUARY 2021 JANUARY INVESTMENT MANAGEMENT 175.40 01/21 300-57331-229

JANUARY 2021 JANUARY INVESTMENT MANAGEMENT 218.21 01/21 101-51780-229

          Total EHLERS INVESTMENT PARTNERS LLC: 1,174.63

FP FINANCE PROGRAM

28731167 AGREEMENT 003-1584121 POSTBASE VISION-PO 140.00 02/21 101-51650-226

          Total FP FINANCE PROGRAM: 140.00

INGRAM LIBRARY SERVICES

50883509 BOOKS 2,014.58 01/21 206-55110-206
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50894362 BOOKS 43.98 01/21 206-55110-206

50989692 BOOKS 217.61 01/21 206-55110-206

51003109 BOOKS 296.98 01/21 206-55110-206

51113492 BOOKS 3,091.22 02/21 206-55110-206

          Total INGRAM LIBRARY SERVICES: 5,664.37

JX ENTERPRISES INC

2457611P WINDOW CABLE #6 346.99 02/21 101-53330-225

          Total JX ENTERPRISES INC: 346.99

LEXISNEXIS RISK DATA MANAGEMENT INC

1686177-20210131 JANUARY 2021 MINIMUM COMMITMENT 103.00 01/21 101-51680-204

          Total LEXISNEXIS RISK DATA MANAGEMENT INC: 103.00

LITTLE CHUTE AREA SCHOOL DIST

354 LC CAN 2020-2021 1,592.49 01/21 404-57190-204

          Total LITTLE CHUTE AREA SCHOOL DIST: 1,592.49

MACQUEEN EQUIPMENT

P18087 DRIVE FLANGE #58 518.60 02/21 101-53330-225

          Total MACQUEEN EQUIPMENT: 518.60

MADISON NATIONAL LIFE

1428979 MARCH LTD 1,205.25 02/21 101-21385

1428979 MARCH LIFE 511.87 02/21 101-21391

          Total MADISON NATIONAL LIFE: 1,717.12

MENARDS - APPLETON EAST

98286 LUMBAR FOR PICNIC TABLES 132.31 01/21 101-55200-218

          Total MENARDS - APPLETON EAST: 132.31

MGD INDUSTRIAL CORP

190254 PLOW BOLTS 10.23 01/21 101-53330-218

190254 MISC PARTS FOR #39 & #7 54.24 01/21 101-53330-225

190268 PLOW BOLTS 46.45 01/21 101-53330-218

190341 HARDWARE FOR #80 1.24 02/21 101-53330-225

          Total MGD INDUSTRIAL CORP: 112.16

MIDWEST TAPE

99969097 DIGITAL BOOKS 592.32 01/21 206-55110-208

          Total MIDWEST TAPE: 592.32

MIDWEST WORKWEAR

5632 TACTICAL JACKET 274.49 01/21 101-52200-212

          Total MIDWEST WORKWEAR: 274.49
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NASSCO INC

S2711572.001 LATEX GLOVES 74.75 01/21 610-53614-218

S2711572.001 LATEX GLOVES 74.75 01/21 101-55200-222

          Total NASSCO INC: 149.50

O'REILLY AUTOMOTIVE INC

2043-252145 BRAKE CLEANER 23.88 02/21 101-53330-218

2043-252174 FUSE HOLDER #46 3.99 02/21 101-53330-225

2043-254273 POWER OUTLET #1 12.99 02/21 101-53330-225

          Total O'REILLY AUTOMOTIVE INC: 40.86

OUTAGAMIE COUNTY TREASURER

123507 2020 TAX BILLS-POSTAGE 1,932.75 02/21 101-51650-226

17066 JANUARY SANITATION FEES 11,444.42 01/21 201-53620-204

JANUARY 2021 JANUARY COURT FINES 400.00 01/21 101-35101

          Total OUTAGAMIE COUNTY TREASURER: 13,777.17

OUTAGAMIE CTY FIRE CHIEFS ASSOCIATION

2021 DUES 2021 ASSOCIATION DUES 50.00 01/21 101-52200-208

          Total OUTAGAMIE CTY FIRE CHIEFS ASSOCIATION: 50.00

OUTAGAMIE WAUPACA LIBRARY SYSTEM

3604 MICROSOFT 365 LICENSES JAN-JUNE 2021 28.00 01/21 206-55110-209

          Total OUTAGAMIE WAUPACA LIBRARY SYSTEM: 28.00

PACKER CITY INTL TRUCKS INC

X103096579:01 CHAMBER BRAKE #11 115.93 01/21 101-53330-225

X103096655:01 CHAMBER BRAKE #11 118.78 01/21 101-53330-225

          Total PACKER CITY INTL TRUCKS INC: 234.71

PROJECT ENTERTAINMENT LLC

7381513 LIBRARY MOVIE AT THE POOL 6/26 522.00 02/21 206-55110-205

          Total PROJECT ENTERTAINMENT LLC: 522.00

ROBERT E. LEE & ASSOCIATES

79011-1 2021 GIS SERVICES 1,173.00 01/21 101-51415-204

          Total ROBERT E. LEE & ASSOCIATES: 1,173.00

STAPLES ADVANTAGE

3469233163 WIRELESS KEYBOARD & MOUSE FOR BOARDRO 27.99 02/21 101-51110-206

3469233164 COPY PAPER 369.20 02/21 206-55110-215

3469233164 LABELS/LAMINATING SHEETS 150.25 02/21 206-55110-218

          Total STAPLES ADVANTAGE: 547.44

STATE OF WI COURT FINES &

JANUARY 2021 JANUARY COURT FINES 1,593.19 01/21 101-35101
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          Total STATE OF WI COURT FINES &: 1,593.19

STONERIDGE LITTLE CHUTE LLC

1038001018 FRUIT BASKET 34.99 02/21 101-52200-211

1038451228 FRUIT BASKET 64.98 02/21 101-52200-211

1084252002 FOOD 17.46 02/21 101-52200-211

21012631255 FOOD AND BEVERAGES 104.25 02/21 101-52200-211

21020191612 FOOD 28.92 02/21 101-52200-211

21022081146 FOOD AND BEVERAGES 78.87 02/21 101-52200-211

21081701407 FOOD AND BEVERAGES 43.99 02/21 101-52200-211

22072611924 BEVERAGES 61.96 02/21 101-52200-211

22079441002 FOOD 52.60 02/21 101-52200-211

24040671500 FOOD 174.17 02/21 101-52200-211

24085601233 FOOD 27.79 02/21 101-52200-211

25082221421 FOOD 55.15 02/21 101-52200-211

          Total STONERIDGE LITTLE CHUTE LLC: 745.13

TIME

020121 MAGAZINE SUBSCRIPTION 15.00 02/21 206-55110-207

          Total TIME: 15.00

TRANSAMERICA LIFE INSURANCE COMPANY

2504062070 FEBRUARY BILLING 467.36 02/21 101-21364

          Total TRANSAMERICA LIFE INSURANCE COMPANY: 467.36

UEBELHER, NICHOLAS J

01/21 REIMBURSE REIMBURSE FOR AUTO DOLLY 52.74 01/21 207-52120-218

          Total UEBELHER, NICHOLAS J: 52.74

UNIFIRST CORPORATION

0970325622 SHIRTS/PANTS 13.16 01/21 101-53330-213

0970325622 LAUNDRY BAGS/WIPERS 10.35 01/21 101-53330-218

          Total UNIFIRST CORPORATION: 23.51

VALLEY LIQUOR

888091 BEVERAGES AND SUPPLIES 149.45 02/21 101-52200-211

888736 BEVERAGES AND SUPPLIES 164.44 02/21 101-52200-211

889145 BEVERAGES AND SUPPLIES 149.45 02/21 101-52200-211

891288 BEVERAGES AND SUPPLIES 149.45 02/21 101-52200-211

          Total VALLEY LIQUOR: 612.79

VILLAGE OF COMBINED LOCKS

MARCH PROPERTY STORAGE AREA MONTHLY LEASE-M 494.16 03/21 207-52120-204

          Total VILLAGE OF COMBINED LOCKS: 494.16

WAITE'S TREE SERVICE

020121 TREE REMOVALS 1,250.00 02/21 101-55440-204



VILLAGE OF LITTLE CHUTE Invoice Register - BILLS LIST Page:     5

Input Dates: 2/17/2021 - 2/17/2021 Feb 12, 2021  10:59AM

Invoice Description Total Cost Period GL Account

          Total WAITE'S TREE SERVICE: 1,250.00

WELLS FARGO FINANCIAL LEASING

5013706123 FEBRUARY COPIER LEASE 803.15 02/21 101-51650-207

5013706123 FEBRUARY COPIER LEASE 450.00 02/21 101-53310-207

          Total WELLS FARGO FINANCIAL LEASING: 1,253.15

WI LAW ENFORCEMENT ACCREDITATION GRP

012521 CERTIFICATION FEE-USE OF FORCE POLICY 100.00 02/21 207-52120-208

          Total WI LAW ENFORCEMENT ACCREDITATION GRP: 100.00

ZIEBART RHINO LININGS/WI08

57862 RUST INSPECTION FOR #86 45.85 02/21 101-53330-204

          Total ZIEBART RHINO LININGS/WI08: 45.85

          Grand Totals:  42,226.53

Report GL Period Summary

Vendor number hash: 212792

Vendor number hash - split: 254075

Total number of invoices: 69

Total number of transactions: 83

Terms Description Invoice Amount Net Invoice Amount

Open Terms 42,226.53 42,226.53

          Grand Totals:  42,226.53 42,226.53

Report Criteria:

Invoice Detail.Voided = {=} FALSE



LCFD Incident Report 

January 2021 

Number of responses: 7 

Last years: 10 

YTD: 7 

 

01/02/2021 20:10  Fire alarm sounding @ Trilliant Foods 

1101 Moasis Drive, found a fire in 1 of the 

roasters, assist with ventilation 

 Engine 3621, Truck 3641, Squad 3671, Pickup 

3631, Car 3632 

 #21LC00001 

 

01/07/2021 08:18 Power line down on east side of French 

Road between Gardenia Drive & Evergreen, 

investigated and found a support wire was 

broken loose, notified WE Energies 

 Engine 3621, Car 3632 

 #21LC00002 

 

01/10/2021 15:16 Structure fire @ 801 Sheridan Street, 

smell of burning electrical, investigated, 

ventilated 

 Engine 3621, Truck 3641, Squad 3671, Engine 

3622, Pickup 3631, Car 3632 

 #21LC00003 

 

01/18/2021 08:33 Propane tank fire @ 803 Madison Street 

 Extinguished with dry chemical extinguisher 

 Engine 3621, Car 3632 

 #21LC00004 

 

 

 



01/21/2021 02:31  Power line on fire @ E. North Avenue & 

French Road, per FVMPD it is the Outagamie 

County Landfill methane burn off cancelled 

while in route, 

 Car 3632 

 #21LC00005 

 

01/25/2021 11:51  Accident scene safety/accident clean up, 

W. North Avenue, near front entrance to 

Outagamie County Landfill 

 Engine 3621, Pickup 3631, Car 3632 

 #21LC00006 

  

01/29/2021 12:12  Fire alarm showing water flow @ 

Milwaukee Insulation Co. 1920 Nixon Street, 

investigated and found a sprinkler head was 

damaged causing water flow alarm 

 Engine 3621, Car 3632 

 #21LC00007 

 

 

 

  

 

 



 

 
 
 

VILLAGE OF LITTLE CHUTE 
MONTHLY REPORT – 

JANUARY 2021 

 

January 2021 Village Administrator Report to the Board of Trustees 

 

Submitted to the Village Board of Trustees and the residents of Little 

Chute is a report of the various departments of the Village.  The 

information contained herein is intended to keep the Board and public 

apprised of their government at work.    

 
 

 



Village of Little Chute Monthly Report – January 2021 

VILLAGE OF LITTLE CHUTE MONTHLY REPORT – JANUARY 2021 
The information in this report is meant to provide a snapshot of Village operations for the month preceding.  The goal is to 
provide statistics and measures that can be analyzed and viewed over time.  These reports will be reported to the Board 
monthly.  The reports will be added to the official files of the Village of Little Chute and be published on the Village’s website at 
www.littlechutewi.org. 

As we continue this effort, the style and metrics will be fine-tuned to better capture operational aspects that will serve staff, the 
board and public with a more robust understanding of operations.  Ultimately, this information can be used to assist in policy and 
fiscal decisions on the future of Village operations.  Ultimately, it is our intention to show how our dedicated team of individuals 
serve the community while also indicating a monthly snapshot of the fiscal well-being for the Village of Little Chute.   
 
If you have any questions or suggestions, please contact us! 

Depar tment Overview 
The report will track monthly activities for the following: 

• Village Administrator 
• Clerk 
• Community Development 
• Finance Department  
• Monthly Consolidated Financial Statement by Account – Added as a feature in June of 2020 
• Little Chute Fire Department 
• Fox Valley Metro Police Department 
• Kimberly/Little Chute Library 
• Parks, Recreation and Forestry Department 
• Department of Public Works 
• Engineering Department 

Questions or Comments 
Should you have questions or comments with the information contained herein, please contact the Village Administrator: 

James P. Fenlon 
Village Administrator 
108 W. Main Street 
Little Chute, WI 54140 
920-423-3850 
james@littlechutewi.org 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.littlechutewi.org/
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JANUARY HIGHLIGHTS 

• In January of 2021, the Village Board of Trustees and Village Committees worked on the following: 
• On January 6th, the Village Board approved an easement for WE Energies, discussed and approved a consultant for the 2021 

Comprehensive Outdoor Recreation Plan, and discussed and approved personnel related policies related to the COVID-19 
pandemic. 

• The January 11th Plan Commission held two public hearings for variances, which were both approved.  In addition, they 
recommended approval of the Setzer/Fed-EX site plan and discussed a new variance application. 

• The January 19th Utility Commission recommend the Sanitary relay on CTH OO and received reports on utility operations. 
• On January 20th, the Village Board received a presentation for 2021’s road projects, approved an agreement with Outagamie 

County for signalization of the Evergreen/CTH N intersection, and approved the CTH OO sewer relay.  The board also discussed 
Park Planning, personnel manual changes, and 2021 Cheesefest. 

• Village staff discussed increased coordination on social media platforms for 2021. 
• Participated in a year in review discussion with the Times Villager. 
• Met with a local credit union to discuss future partnerships with the Village of Little Chute. 
• Worked with the new Library Director and Facilities Superintendent on the plan for the Little Chute Library remodeling plan of action.  That 

effort is well underway! 
• Held a Design Review Board meeting and approved 2 new signs in the downtown. 
• Met with numerous developers regarding future or imminent projects in the Village of Little Chute. 
• Hosted a Little Chute Business Association meeting with a number of Little Chute Businesses. 
• Held the first Transportation Funding Working Group meeting on January 20th which will discuss how the village funds transportation 

related projects with the goal of identifying if any changes should be made. 
• Participated in media discussions on village business with WFRV and WHBY. 
• Finalized the submissions for the 2021 Nechodom Award. 
• Planned future training for village personnel in 1st QTR 2021. 
• Worked with the Department Heads on kicking off the 2021-2025 Strategic Planning process. 

 

TOP PRIORITIES FOR FEBRUARY 

• The Village Board will discuss or act on the following: 
• Fed-Ex Site Plan, discuss Outagamie County Landfill, Nelson Crossing amenities, Village Code amendments related to Park 

Planning, personnel manual amendments, commission appointments, easements for the kayak launch, a certified survey map for 
the Fed-Ex facility, and discuss other relevant topics. 

• Meet with developers regarding future or imminent projects in the village of Little Chute. 
• Host training for all village staff related to managing stress. 
• Continue work on the 2021-2025 Strategic Plan and host another Transportation Funding Working Group meeting. 
• Met with a group of business and community leaders to plan an event for the downtown in late summer of 2021 
• Meet with the Little Chute Business Association. 
• Continue working on the expansion of efforts related to communication on the Village’s social media accounts. 
• Host a Lean Team Quarterly meeting to discuss the implementation of work order software. 
• Work with the Town of Vandenbroek on finalizing an agreement for future cooperation. 
• Continue working with staff and legal counsel on addressing the 2018-2019 Outagamie County Landfill billing matter. 

 
 

 

 

 

Village Administrator 
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HIGHLIGHTS 

This January the Clerk’s office was busy preparing for Spring Elections. The Spring Primary is scheduled for February 16, 2021. We are 
still seeing an increased demand for absentee ballots. We were able to mail out 400 requests in January. We are working on planning 
and preparations for the election. We’ve also been working with the Department of Public Works on their Spring Newsletter.  
 

For the month of January, the Clerk’s office completed our goals of: 

o Shared data from social media sites 
o Agendas/Minutes for meetings 
o Continued maintenance of the Village Website and social media outlets 
o Ongoing phone/supply ordering support 
o Civic Center/Village Hall rentals, and processing of cancelations and refunds 
o Operator License Renewals 
o Begin planning for 2021 Elections 
o Collect and process nomination papers for upcoming municipal elections 
o Begin Liquor License renewal paperwork 
o Plan for 2021 Newsletters, get quotes and work with DPW for spring newsletter 

 
Goals for February: 

o Preparations and planning for 2021 Elections 
o Facilitate Spring Primary on February 16, 2021 
o Process Absentee requests 
o Hold in-person Absentee Voting February 2 - 12 
o Agendas/Minutes for meetings 
o Share data from social media sites 
o Maintenance of the Village Website and social media outlets 
o Ongoing phone/supply ordering support 
o Civic Center/Village Hall rentals 
o Plan for 2021 Newsletters, work with DPW for spring newsletter 
o Continue Liquor License renewal paperwork 

 

Clerk 
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HIGHLIGHTS 
o Met with Commercial Developers regarding sites and TIF in village. 
o Continued Inspections of homes, apartments, and commercial projects. 
o Discussions with architects regarding new projects. 
o Met with local Business Owners.  
o Development Information Packet Created 
o New Variance application approved.  
o Two Variance hearings held during the Monthly Plan Commission Meeting 

TOP PRIORITIES FOR FEBRUARY 

o Meet with builders and owners about upcoming commercial projects. 
o Work with developers regarding Commercial/Industrial projects. 
o Continued Inspections of homes, apartments, industrial and commercial projects. 
o Assist developers, surveyors, and realtors with zoning requirements. 
o Update more permits/ Website and investigate new Permit program. 
o Improve Site review process (on going project)  
o Meet with more Local Businesses and to collect information on potential needs for the community/business.  
o Complete Site Plan Review process for new Development 

 
COMMUNITY DEVELOLOPMENT JANUARY DATA 

 

 

Community Development Department 2020 Permit Data 
 

  January-21 2021 Totals 2020 Totals 2019 Totals  

Permits Issued 29 29 650 653  

Property Complaints 0 0 22 31  

Property/Field Inspections 81 81 756 912  

Letters Sent 0 0 7 0  

Action Corrected 0 0 11 13  

Referred for Action 0 0 5 0  

Ongoing 0 0 23 36  

     
 

Community Development Department 2020 Permit Data 
 

 
  January-21 2021 Totals 2020 Totals 2019 Totals  

Permits Issued 29 29 650 653  

Permit Fees $2,851 2851 $256,216 $108,776   

Permit Value $203,212 203212 $47,913,511 $35,228,147   

 

Community Development 
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Current Development Projects – JANUARY 2021 

                  

 

 

 

 

 

New Industrial flex building started on Spirit 
Court. 

Country Villas continues to move along, with 
interior working beginning. 

North Evergreen Pond Homes now has two 
duplexes fully framed/sheeted with 3 more 
started. There will be 11 duplexes in total. 

The Downtown Hotel continues to make good 
progress. Three stories have been framed with 
the fourth just beginning. 

Bridge Water apartments construction is going 
well with 8 of 12 buildings being completed so 
far, with the remaining apartments nearing 
completion.   
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Storage buildings under construction at 933 
Hartzheim Dr. 2 structures are framed up with 2 
more slabs poured at this time. 

Fuel Moto addition is being framed. 
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HIGHLIGHTS 

• Collected $5,201,430 in taxes for January.  Overall, for 2020 taxes just over 75% or $15,128,406 of the total tax roll 
for all taxing jurisdictions was collected.  January and February tax settlement reconciliations are complete with February 
checks mailed 2/12/2021. 

• Issued to individual recipients and filed with IRS/State W-2’s and, 1099’s. 
• Completed the 2020 Wisconsin Retirement System Annual Reconciliation 
• Worked with City of Appleton, MCO, DPW and PSC for the transfer of customers and water main for the Cherryvale 

service area. 
• Several staff members worked with the Library for on-boarding:  Fax machine set up, AP Processes, Payroll Setup and 

Procedures, Utility Billing, Credit Card issuance and set up, Amazon account set up, Petty Cash establishment and ongoing 
operations assistance. 

• Finalize 12/31/2020 payroll and set up new payroll benefits, deductions, and Library employees in system. 
• Ongoing roll out of Rebound program to assist with multiple ongoing workers compensation claims and recent new claims. 
• 3,949 utility bills created, 61 service orders (Final Reads, High/Low Reads, Meter Installations) created/coordinated with 

MCO and 184 Landlord notices mailed for tenant delinquency notification, 664 ratepayers opted out of postcard billing, 
1,707 ratepayers utilized PSN and 611 ACH for payments in January. 

• Completed three detailed mandatory PSC surveys. 
 

TOP PRIORITIES FOR FEBRUARY 

• Working on evaluation of cell/landline phone, internet, and copier/scanner devices to determine if duplication of any 
services exist along with potential to consolidate services for greater cost efficiencies (carryover from previous month due 
to higher priorities) 

• Complete State filings for Expenditure Restraint Program 
• File and issue Affordable Health Care Compliance Filings 
• OSHA Log filing 
• Workers Compensation audit 
• Personal property chargebacks and mobile home tax filing with the State 
• Audit fieldwork preparation 
• CDBG Revolving Loan Program close-out 

 
CONTINUOUS IMPROVEMENT EFFORTS 

• Utility Billing Clerk and DPW Administrative Assistant converted all annual commercial manual billings to be completed in 
Utility Management software program monthly. 

• Set up privacy screen for payroll clerk to help with open environment distractions to provide better working environment 
to meet increasing technical demands requiring focused attention. 
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JANUARY DATA AND FINANCIALS 

 

 
 

PERFORMANCE MEASUREMENTS 

 
2018 2019 2020 

Target 
2021 

# months bank reconciliation completed timely 0 7 12 12 
# of stale checks outstanding NM 57 22  5 
Custodial credit risk $6.1 $.3K $.1K $0 
% of customers paying online NM 42% 53% 55% 
Continuous improvement initiatives NM 25 37 10 
Number of special assessment billings 296 67 125 EST 125 
Average number of monthly utility bills 4,052 4,033 4,003 4,050 
Annual number of utility work orders 1,093 920 1,046 950 
Annual tax certification letters 483 540 774 750 
General obligation bond rating Aa3 Aa3 Aa3 Aa3 
# of auditor’s compliance issues 6 2 0 EST 0 
% of time monthly financials closed within 15 
days 

NM 58% 92% 100% 

% of staff adequately trained/cross trained NM 70% 90% 100% 
NM=New Measure 
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Structure 
Fire

Non- 
Structure 

Fire

CO 
Call

Mutual 
Aid

Auto 
Accident

Alarm 
Response

Misc. Electric 
Fire Pit 

Complaint
2021 Total 
Responses

2020 Total 
Responses

2019 Total 
Responses

2018 Total 
Responses

2017 Total 
Responses

2016 Total 
Responses

2015 Total 
Responses

2021 SUMMARY 1 1 0 0 1 2 0 2 0 7 152 202 165 172 155 132
January 2021  Calls 1 1 1 2 2 7 10

Little Chute Fire Department -  2021 Calls for Service

Little Chute Fire Department 
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• Three people interviewed for the additional CSO (Community Service Officer) position. We are moving forward with 
one of the applicants and hope to have them on-board around the beginning of March. 

• The second round of COVID vaccinations were administered this week to those staff members who participated in the 
first does of the vaccine.  

• Sworn officers are participating in Unified Tactics Training – specifically in the area of Defense And Arrest Tactics 
(DAAT). They are also participating in a virtual, legal update, in-service session hosted by the District Attorney’s Office.  

• The K-9 Foundation has met its first-year fundraising goal. The next steps in the process from a Metro standpoint are: 
o Finalize a Memorandum of Understanding (MOU) with the Fox Valley Metro Professional Police Association 

regarding the handler’s compensation and duties. 
o Conduct an assessment and selection process for the handler position. 
o Acquire the K-9 vehicle and other, needed equipment. 
o Select the dog and send the handler and dog to be trained. 
o We hope to have these tasks completed by mid to late summer. 
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ACTIVITY / PERFORMANCE METRICS 
 
Below is a table showing a three-month comparison of calls for service and incidents in Little Chute.  

 
 
 



Village of Little Chute Monthly Report – January 2021 

 
 
 
 

 
 
 
 
 
 
 



Village of Little Chute Monthly Report – January 2021 

 

 
 
 

 
 
 
 
 



Village of Little Chute Monthly Report – January 2021 

 

 

 

 

 
HIGHLIGHTS 

 
• Building updates underway with assistance from DPW 

 

 

• Cross department program planning 
o Commercial Kitchen Project with Community Development 
o Park and rec  

 Jaws Event 
 Cheesefest 
 Family Fun Fest 
 Party on the Plaza 

• Summer Reading Program planning 

 
TOP PRIORITIES FOR JANUARY 

• Library Advocacy postcards to be sent to congress http://graphics.owlsweb.org/content/libraries-step-advocacy 
• Bookstore Organization Model project 
• Renovation  

UPCOMING EVENTS 
 
• Pop-up library 
• Winter Reading Program- Do You Want to Build a Snowman? 
• Teacup Birdfeeder to-go crafts 
• Identity theft workshop 
 
 
 
 
 
 
 

Kimberly/Little Chute Joint  

Public Library 

 

http://graphics.owlsweb.org/content/libraries-step-advocacy
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JANUARY 2021 HIGHLIGHTS 

• Construction continued on the Nelson Crossing. 
o Railing, decking, and light for the bridge are complete. 
o Michels has pulled off site until spring. 

• Selected Rettler Corporation to lead the parks department in 
devleoping our 2021 – 2025 Comprehensive Outdoor Recreation 
Plan.  

• Worked with Dude Solutions to set-up our work order software. 
• Met with the Little Chute Business Association to continue planning for 

the September Community Event. This will be called “Market on 
Main.” 

• Applications for summer part-time jobs available starting 1/4 
(application deadline 3/5); availability promoted on social media 
and in dept e-newsletter. 

• Final prep for programs starting this month - adult yoga started 
1/6 and new video gaming e-sports league began 1/16. 

• Chute-ing Stars Competitive Dance Team (5th thru 8th graders) performed at the Kaukauna Dance Invite 1/16 and placed 1st 
in Kick and 2nd in Poms.   

• Registration for Winter/Spring Youth Dance Classes began on 1/18 for classes that begin in late February. 
• Finalized programs, fees, dates, descriptions, etc. for 2021 Spring/Summer Program Book; information sent for layout. 
• Mailed out summer staff return letters. 
• Finalized contracts with entertainers for Family Fun Fest and Youth Carnival, and with movie screen company for Dive In Movie 

& Party on the Plaza events. 
 

TOP PRIORITIES FOR FEBRUARY 

• Advertise for bids for the ADA Canoe/Kayak Launch that is planned for Heesakker 
Park. 
• Close applications for summer part-time work and terrace tree requests.  
• Staff within both DPW and DPRF to be trained for 4 days on the Dude Solutions 
work order management software. 
• Proof layout for Spring/Summer Program Book and make final changes before sent 
to print. 
• Request quotes for summer tee shirt program printing. 
• Final prep for Youth Dance Classes which begin 2/16 and meeting with instructors. 
• Build spring/summer programs into RecDesk for start of registration in March. 
• Request street closure permit from Wis DOT for Cheese Festival parade and 
walk/run on Main Street on June 5. 
• Submit facility request use form to school district for summer youth basketball 
program in gym. 
• Final prep for winter dance registration – payroll paperwork for new asst dance 
instructor, create classes in RecDesk, promote registration which begins January 18 
• Chute-ing Stars Competitive Dance Team (5th thru 8th graders) finally able to 
start competition season.  Safety modifications put into place at approved 
competitions – first event will be January 16 at Kaukauna High. 
• Work on spring/summer program offerings, fees, schedules, descriptions, etc. for 
2021 Spring/Summer Program Book; send information for book layout updates 

 
 

Parks, Recreation and Forestry Department 
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HIGHLIGHTS 

• Collected monthly metal bulky items and quarterly white goods. 
• Continued to monitor TDS fiber installation. White Construction started work in back yard easements for 

fiber install and will continue throughout the Village for the next few months. 
• Eight snow events happened - plowed and salted as needed. 
• Installed trash rack at Buchanan Pond. 
• Public Works crew helped install new ceiling tiles at the library. 
• Storm ponds – provided trapping, maintenance, and outfall maintenance (Paradise Valley). 
• Did annual street sign installation, maintenance, and replacement. 
• Inventoried vehicles, equipment, and tools. 
• Jetted, televised, and sampled sanitary sewer mains. 
• Observed 360-degree manhole laser technology in sanitary sewer system (demonstration). 
• Observed sanitary sewer televising technology (demonstration). 
• Collected and disposed Christmas trees. 
• Replaced batteries, maintained, and read laser meters in sanitary sewer system. 
 
 

TOP PRIORITIES FOR FEBRUARY  

• Continue to update preventive maintenance plans for sanitary and storm sewers. 
• Create reoccurring tasks in the storm water, and sanitary sewer collection system using work 

order/asset management software. 
• Continue to work with White Construction on the TDS project which is a fiber to home initiative for all 

residents in the Village. 
• Keep the Village roads safe due to ice and snow. 
• Monitor erosion control and storm water permits throughout the winter. 
• Finish entering back end information for the new work order/asset management  software and start 

training employees on how to use it. 
• Finalize discussion with The Village of Kimberly to develop refuse truck specifications and update the 

Fleet Management Plan. 
• Finish compiling information for the Municipal Separate Storm Sewer System (MS4) Report. 
• Monitor laser meters in sanitary sewer collection system. 
• Actively search for inflow and infiltration in the sanitary sewer collection system 
• Submit Sara III chemical inventory to Wisconsin Department of Natural Resources (WDNR). 
• Collect data for MS4 annual report to WDNR. 
• Work with Geographical Information System (GIS) consultant, data conversion. 

 
 
 
 

Department of Public Works 
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January Department of Public Works & Parks Department Hours Worked (Includes Full & 
Part-time Hours) 

 
 

Year to Date Department of Public Works & Parks Department Hours Worked (Includes 
Full & Part-time Hours) 
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HIGHLIGHTS 

• Ebben Trail and Storm Sewer – The contractor continues to make progress with work.  They are coordinating with the Village 
in an effort to stay on schedule and to provide the necessary connection for the FedEx site development project.   

• Downtown Hotel Storm Sewer – The Downtown Storm Sewer Project is installed along with temporary pavement.  The 
Contractor has moved to Lyle Street and will begin work the first week in February.  The contractor remains on schedule. 
 

 
 

TOP PRIORITIES FOR FEBRUARY 2021 

• Downtown Hotel Storm Sewer & Lyle Street Storm Sewer Project – If the weather holds out the installation of the storm sewer 
on Lyle Street should be completed by the end February. 

• Ebben Trail and Storm Sewer – The project remains on schedule with the goal of being completed with the installation of the 
storm sewer by the end of February.  This will allow the contractor to be offsite prior to commencement of work for FedEx. 

• Evergreen Drive (Freedom Road to Vandebroek Road) – New storm sewer will be provided for the urbanization of Evergreen 
Drive (phase 2).  Final design of the storm sewer will be completed in February. Staff is also currently working on bid 
quantities for this project. 

• Hartzheim Drive Urbanization and Extension – Storm sewer design is complete for this project. Staff is concentrating on the 
design to extend the 8-inch sanitary sewer and 12-inch water main to the west. This design will be completed in February with 
permitting to follow for the sanitary sewer and water main extensions. The Engineering Department staff will be scheduling a 
project informational meeting in February. 

• Vandenbroek Pond – Design modifications are underway to allow enlargement of the proposed storm water pond due to 
additional land acquisition.  The project will continue with design modifications and will be constructed in 2022 to prevent 
having to phase the project. 

 

January 2021 Utility Installation and Abandonments  
Ebben Trail Storm Sewer & Downtown Storm Sewer 

STORM SEWER   Installed Abandoned/Removed 
54” RCP Storm Sewer L.F. 1,946.0   
42” RCP Storm Sewer  L.F. 322.0   
36” RCP Storm Sewer L.F 154.5  
24” RCP Storm Sewer L.F. 83.5  
12” RCP Storm Sewer L.F. 64.0  
Type “H” Catch Basin E.A. 1   

8 Ft Dia Standard Storm Sewer MH E.A. 8   
6 Ft Dia Standard Storm Sewer MH E.A. 2   
5 Ft Dia Standard Storm Sewer MH E.A. 3   
4 Ft Dia Standard Storm Sewer MH E.A. 2   

18" CMP Culvert L.F. 50.0 12.0 
15" CMP Culvert L.F. 30.0   

WATER MAIN   Installed Abandoned/Removed 
12" PVC Water Main L.F. 15.0 15.0  

 

Engineering Department 
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 INFORMATION FOR VILLAGE BOARD CONSIDERATION 
 

ITEM DESCRIPTION:  GFOA Certificate of Achievement for Excellence in Financial Report 
PREPARED BY:  James P. Fenlon, Administrator                                                   
REPORT DATE:  February 12, 2021 
EXPLANATION:  The Government Financial Officers Association has recognized the Village of Little 
Chute with a certificate of achievement for excellence in financial reporting for our 2019 Comprehensive 
Annual Financial Report (CAFR/Audit).  The award was created in 1945 to encourage and assist state and 
local governments to go beyond the minimum requirements of generally accepted accounting principles to 
prepare comprehensive annual financial reports that evidence the spirit of transparency and full disclosure 
and then to recognize individual governments that succeed in achieving that goal. The goal of the program 
is not to assess the financial health of participating governments, but rather to ensure that users of their 
financial statements have the information they need to do so themselves. 
 
This is the Village of Little Chute’s 27th consecutive year to receive the certificate of excellence.  This 
effort is one that takes coordination and input across all departments, but in particular the Finance 
Department is responsible for the heavy lifting and compilation of this report.  There are less than 100 
communities across the state of Wisconsin that put in the effort to be as transparent with their financial 
reporting.  With that said, this is something that as an organization, we should acknowledge, recognize, and 
celebrate. 
 
Congrats to the Finance Department and the Village of Little Chute for the effort with regards to our 
annual comprehensive annual financial reporting process.   
 
RECOMMENDATION:  Provided for information.   

 























VILLAGE OF LITTLE CHUTE 

 

RESOLUTION NO. 2, SERIES OF 2021 

 

A RESOLUTION APPROVING A CSM TO DIVIDE A PARCEL FOR SETZER 

PROPERTIES GRB LLC 

WHEREAS, Setzer Properties GRB LLC as owner of Parcel #260017400 have presented 

a Certified Survey Map to the Village of Little Chute Board of Trustees as prepared by 

Gary A. Zahringer a registered land surveyor; and 

WHEREAS, the Village of Little Chute Planning Commission has recommended in 

favor of adoption of said Certified Survey Map; and 

WHEREAS, a majority of the Village Board find that the attached Certified Survey 

Map is found to be in the public interest. 

NOW, THEREFORE, BE IT RESOLVED, by the Village Board of Trustees 

as follows: 

1. That the Certified Survey Map attached hereto (photocopy), be and 

the same is hereby approved; and 

2. That the Village President, Village Clerk, and Finance Director, upon full 

payment of, if applicable, all fees, taxes, and special assessments are 

directed to execute signatures on behalf of the Village of Little Chute upon 

the Certified Survey Map documents as required. 

Date introduced, approved and adopted: February 17, 2021 

 

 
 

VILLAGE OF LITTLE CHUTE: 
 

 

 

By: 

 Michael R. Vanden Berg, Village President 

 

 

 

Attest: 

 Laurie Decker, Village Clerk      
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WELCOME 

 

Nestled in the heart of the Fox River Valley on the eastern border of the City of Appleton and on the 

Lower Fox River, the Village of Little Chute is Outagamie County's largest Village with a population of 

approximately 11,000 residents. Little Chute is a community proud of its Dutch heritage and its 

participation with our neighboring communities in the cultural, residential, business, and recreational 

life of the Fox Cities and Fox River Valley. The Village is a full-service municipality offering quality 

municipal services while maintaining a combined local municipal tax and utility rates that is among the 

lowest compared with the other incorporated communities in the Fox Cities Area. 
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INTRODUCTION 

Purpose and Intent 

The purpose of this guide is to assist you in following the development processes of the Village of Little Chute. It 

is intended to provide general information and guidance to help explain the process and is not meant to be 

comprehensive in explaining all requirements and approvals. For a comprehensive set of regulations see the 

Village ordinances. 

 VILLAGE CONTACTS 

Name Title Email Phone # 

James Fenlon Village Administrator james@littlechutewi.org 920-423-3850 

Laurie Decker Village Clerk Laurie@littlechutewi.org 920-423-3852 

Dave Kittel 
Community 

Development Director 
David.kittel@littlechutewi.org 920-423-3870 

Kent Taylor Director of Public Works kent@littlechutewi.org 920-423-3867 

Chris Murawski Village Engineer chris@littlechutewi.org 920-423-3861 

Adam Breest Director of Recreation adam@littlechutewi.org 920-423-3868 

Mike McClone 
Environmental 

Permitting Specialist 
mike@littlechutewi.org 

 
920-687-5329 

Brett Jensen Building Inspector brett@littlechutewi.org 920-423-3871 

Jerry Verstegen 
Water Department 

(MCO) 
jerryv@mco-us.com 920-858-7477 

Daniel Meister Chief of Police daniel.meister@fvmpd.org 920-788-7505 

Marty Marasch Fire Inspector firedept@littlechutewi.org 920-788-7399 

  UTILITY CONTACTS 

Name Phone # 

Kaukauna Utilities (920)766-5721 

WE Energies 
Residential 800-242-9137 

Business Care Center 800-714-7777 

AT&T 800-288-2020 

Spectrum 800-640-3990 

 

 MEETING SCHEDULE 

May be applicable if rezoning, conditional use, or other items are necessary for a proposed project. 

Submit at least two weeks before the scheduled meeting for consideration to be on the next agenda. 

Some processes, like a site plan review, may need more time. Please contact the Community 

Development Director for details. 

  Village Board 

   1st and 3rd Wednesday of each month 

  Plan Commission 

   2nd Monday of each month 

mailto:james@littlechutewi.org
mailto:Laurie@littlechutewi.org
mailto:David.kittel@littlechutewi.org
mailto:kent@littlechutewi.org
mailto:chris@littlechutewi.org
mailto:adam@littlechutewi.org
mailto:mike@littlechutewi.org
mailto:brett@littlechutewi.org
mailto:jerryv@mco-us.com
mailto:daniel.meister@fvmpd.org
mailto:firedept@littlechutewi.org


             
   Development Packet                                                                                     

 

 4 

SITE PLAN REVIEW PROCESS  

The Site Plan Review process is required for all new or modified Commercial, Industrial, Institutional and Multi-

family uses, listed under the Zoning Ordinance. For the site plan review process the Community Development 

Director is the main point of contact. The Community Development Department, along with the other Village 

departments, will review the Site Plan. The Applicant will be notified as soon as possible of additional 

information/requirements to make the Site Plan complete and in compliance with Village codes for approval of 

the plan.  Depending on the Development there may need to be approval from the Plan Commission and the 

Village Board. 

 

STEP 1: Pre-Submittal Meeting 

To ensure a streamline project review, applicants are expected to meet with the Community Development 

Director to go over the site plan review process. Applicants are strongly encouraged to bring a conceptual lay 

out of the project and a general description of the project. This meeting also helps to identify any potential site-

specific issues early in the process and well as provide contact information for key staff members.  

STEP 2: Site plan submittal 

After the pre-submittal meeting, a site plan review application is to be completed as well as fees paid. Staff will 

review the submittal to ensure all necessary information was provided and it is in compliance with all applicable 

municipal regulations and covenants. From this review staff will prepare a list of issues, concerns, and 

comments.  This review process may take up to 30 days. 

STEP 3: Revisions 

During the review of the site plan a list of issues, concerns, and comments will be created. This list will then be 

sent to the applicant for revisions. The applicant shall revise the plans and provide a brief description on how 

each item was addressed.  

STEP 4: Final Review and Approval 

Upon return of revisions, Village staff will again review the application to ensure the issues identified have been 

adequately addressed. Once it is determined that all issues have been satisfactorily addressed and the 

development meets all requirements an approval letter will be sent to the applicant. Note, that some site plans 

will need approval from the Plan Commission and or the Village Board. If this is the case, this will be identified 

during step 1.  

  

https://www.littlechutewi.org/DocumentCenter/View/5692/Site-Plan-Review-Application-FILLABLE
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STEP 5: Building Permit 

Once the applicant has secured a development approval letter, they may then file for a building permit. For 

commercial and industrial developments, the Village requires the applicant to submit a completed commercial 

building permit application along with one original stamped set of the state-approved building, HVAC, plumbing, 

and fire suppression plans prior to issuance of a Village building permit. All contractors must be licensed with 

the State of Wisconsin. On occasion, applicants, or their representatives request permission to start work prior 

to full development approval. The following activities may be permitted ONLY if the required plans and 

approvals are first obtained by the applicant, and then they may ONLY proceed at their own risk. 

❖ Grading/excavation—requires a Wisconsin DNR land-disturbing permit and approval by the Village.  

❖ Installation of water/sewer laterals—requires an exterior plumbing plan approved by the State of 

Wisconsin or a ‘permission to start’ letter for plumbing from the State if State submittal required  

❖ Footing and foundation—requires a building plan approved by the State of Wisconsin or a ‘permission to 

start’ letter from the State.  

❖ Interior plumbing—requires a plumbing plan approved by the State of Wisconsin or a ‘permission to 

start’ letter from the State if State submittal is required. 

❖ Building and HVAC—requires a building plan approved by the State of Wisconsin. Fire Alarm—requires a 

fire alarm plan approved by the State of Wisconsin.  

❖ Fire suppression—requires a fire suppression plan approved by the State of Wisconsin. 

 

STEP 6: Certificate of Occupancy 

Upon building completion, the applicant may request a final inspection and a certificate of occupancy. Contact 

the Village Building Inspector for details. All commercial projects need to have completed a Compliance 

Statement and ensure all State of Wisconsin Department of Safety and Professional Services requirements have 

been met.  

STEP 7: Certificate of Compliance 

This certificate shall show that the structure, premises, or use is in conformity with the provisions of the 

Villages zoning chapter. This step will occur in conjunction with Step 6, and is detailed in Section 44-463 of the 

Villages code of Ordinances. 

 

  

https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTXIIAD_S44-463CECORE
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SITE PLAN REVIEW CHECKLIST 

This Site Plan checklist has been prepared to provide the Applicant with a clear understanding of what is needed 
to complete a Site Plan Review. It is our hope that by providing a very detailed list of information to be shown on 
the Site Plan Set and a specific format for its presentation, review time will be kept to a minimum and you will 
avoid costly time delays caused by incomplete plans. Your courtesy in following the checklist carefully will 
ensure prompt review and approval at the earliest possible date. An example of a Site Plan with all the 
requirements is available upon request. 
 
NOTE: If approval is needed by the Plan Commission or Village Board the submitted Site Plan will be a part of the 
agenda and part of the public record. 
  
A Site Plan Set consists of the following information: 

1. All full size sheets shall be of uniform size recommended at 24” x 36”. 
 

2. All plans are recommended to be drawn to a 1” = 20’ scale. The same scale must be used for all           
full size plans. 
 

3. All sheets shall be numbered. 
 

4. The signature of the surveyor, engineer, or architect who is responsible for plan preparation is 
required on all sheets in the Final Set of (5) five. These shall be dated with revision date(s) stated. 
 

5. Provide Digital copies as well and any CAD files to assist in the Review process. 

All major site plans shall include as a minimum all of the following items of information: 

    Title, Site Plan Layout & Streets Sheet 

• Name of project, address, legal description 

of property, tax key number of each lot, 

description of proposed use and both 

existing and proposed zoning descriptions. 

• Location map. 

• Name, address and phone number of the 

record property owner and site plan 

preparer (include fax number if available). 

• The signature of the surveyor, engineer or 

architect who is responsible for site plan 

preparation along with the revision date(s) 

clearly marked on the plan. 

• North arrow, date of preparation, revision 

dates and scale. 

• Name(s) of adjacent or surrounding streets. 

• Recorded property lines and their 

dimensions. 

• The total land area in the development 

including the percentage of lot coverage for 

all impervious surface areas. 

• The location and architectural features of 

all existing and proposed structures, 

including occupancy classification of each 

structure as identified in the State Building 

Code, dimensions, number of stories and 

their locations on the parcel. 

• Identify what types of products will be 

manufactured, sold and/or stored onsite. 

• Identify all types of hazardous materials to 

be stored on site. If none, state “No 

hazardous materials will be stored on site”. 
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• Identify if there will be food and/or 

beverage sales, a public swimming pool,  

whirlpool, or overnight lodging at this 

location. 

• If buildings are to be removed, the site plan 

shall so indicate. 

• A note shall appear on the site plan that 

indicates the calculations for parking and 

loading requirements which must identify: 

all existing uses on the property; the 

number of existing, proposed, and future 

employees based on a five (5) year 

projection; the gross floor area and useable 

floor area for existing buildings, expanded 

buildings and proposed buildings; a 

calculation of required handicapped 

accessible parking spaces. Any joint use of 

parking must be in writing, approved by the 

Planning Director, signed by both parties 

involved and attached and recorded in the 

Register of Deeds Office. 

• Show barriers, curbing, or wheel stops. 

• Existing and proposed driveways and 

parking lots including: pavement markings 

to show traffic flow; parking stall sizes and 

layout; handicap stalls and ramps; loading 

zone; driveway widths and radii or flares on 

driveway aprons to public streets. For 

parking areas, identify all proposed and 

existing stop signs at all private driveway 

exits onto public roadways. If stop signs are 

required, add a note on the site plan 

identifying: “Stop signs shall be installed 

and maintained in accordance with the 

Federal Highway Administration Manual of 

Uniform Traffic Control Devices, latest 

version.” 

• If existing curb cuts are to be abandoned, 

the statement “Curb cut will be closed per 

Village of Little Chute standards” shall be 

clearly noted on the site plan. 

• For drive-through uses, show vehicle 

stacking spaces and pedestrian access to 

entry doors that do not cross drive-through 

lanes. 

• Provide recycling calculations and locations 

according to the State Building Code. 

• Identify all existing and proposed sidewalks 

with grade elevations and handicap access 

at driveways. 

• Identify snow storage areas located outside 

of setbacks, in required parking areas and 

vision clearance triangles. 

• Dimensions of all required yard setbacks for 

buildings and off-street parking. 

• The location and extent of all existing and 

proposed outdoor storage and outdoor 

display. 

• The location and detail of refuse containers 

and their enclosures, sidewalks, other          

pedestrian-type walkways, bicycle storage 

racks, traffic control dividers, tree islands 

and other similar improvements. 

•  The location of all mechanical equipment 

and the type of screening provided. 

• Location of existing and proposed signage, 

sign elevation showing the height of sign to 

grade, height and face dimensions, colors, 

typeset, materials, lighting, and orientation 

of signage. 

• Location, height, elevations, and materials 

of all fences or retaining walls. 

• Location, size and use of any buildings, 

driveways, and public rights-of-ways within 

fifty (50) feet of property lines and 

driveways.  

• Identify the types of fire 

protection/detection systems will be used. 

• Show on-site fire hydrants, Fire Department 

hose connections, and the respective flow 

calculations to meet the International Fire 

Code for installed fire protection systems. 

• Identify the location and presence of all fire 

related wall assemblies. 

• Identification of the class of construction in 

accordance with State Building Code. 
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• Identify streams, wetlands, channels, 

ditches and other watercourses on the site 

and on adjacent properties. 

• Identify the 100-year floodplain, including 

flood fringe, floodway and flood storage 

areas. 

• Identify storm water flow, directions, 

detention, and management facilities. 

• Identify all open space that will remain 

undisturbed and undeveloped. 

• Multi-family residential projects shall 

include additional information that 

identifies the total acres of subject 

property, the total number of dwelling units 

and density per acre and the percentage of 

proposed site covered for buildings and 

hard-surfaced areas as opposed to green 

space and landscaping. 

UTILITIES, GRADING & DRAINAGE PLAN 

• When abutting a site plan project, any 

public right-of-way shall be identified with 

accurate locations for existing and proposed 

facilities such as streets, curbs, sidewalks, 

sidewalk planters, street trees, utility poles, 

traffic signs and signals, median islands, 

project driveways, driveways on opposite 

street frontages, bus stops and other 

improvements. Elevations of sidewalks at 

property lines and elevations to indicate 

handicap accessibility shall be identified. 

The following statement shall be clearly 

noted on the site plan, “Any existing 

sidewalk damaged during construction shall 

be replaced as a part of this project”. 

• Locate and label, whether underground or 

overhead, all existing and proposed utility 

lines and easements with sizes and material 

designations, and slopes (as needed), 

including sanitary sewer (manholes, laterals 

and clean outs), storm sewer (manholes, 

laterals, and catch basins), water (laterals, 

fire lines, valves and meters), fire hydrants, 

gas, telephone, cable and electric lines. 

• Calculate drainage area for each catch 

basin. Indicate the size and slope of utility 

lines that will be tapped into the adjacent 

street. 

• Show all existing and proposed public and 

private easements for utility, drainage, 

sewer, parking, access and other purposes, 

and all easements on surrounding 

properties benefiting the subject property. 

If existing utilities are to be abandoned, 

clearly state the method of abandonment. 

• State the provider of sanitary and water if 

not provided by the Village of Little Chute 

and provide written documentation of 

approval from said provider. 

• Identify all existing and proposed sanitary 

sewer mains and laterals, including: 

methods of connection to public mains, 

easements, size, materials, slope, 

manholes, rim elevation, invert elevations, 

clean outs, plumbing code calculations, how 

many drainage fixture units and public 

mains for connection. 

• Identify all existing and proposed water 

mains and laterals, including easements, 

size, depth, materials, tracing wires, 

hydrants, method of connection valves, 

meters, plumbing code calculations, how 

many water supply fixture units and public 

mains for connection. 

• Identify all existing and proposed storm 

sewer mains and laterals, including the 

method of connection to the public main, 

easements, size, materials, slope, 

manholes, inlets, catch basins, yard drains, 

rim elevations, invert elevations, area map 

for drainage to each catch basin, square 

feet draining to each catch basin, plumbing 

code calculations, roof drain discharges 

and/or connections, square foot of roof 

area and public systems for connection. 

• Identify all existing and proposed surface 

run-off features, including easements, 

swales, open channels, type of surface, rip 
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rap, flow path of runoff from upstream 

areas, and flow path for run-off leaving the 

site including the public system adjacent to 

or for connection. 

• Identify existing topography (by dashed 

lines) at one (1) foot intervals and proposed 

grade elevations for the building, parking 

lot, catch basin inlet, rim and invert 

elevations, drives, surrounding open areas 

and including all property within fifty (50) 

feet using contour lines and spot elevations 

and drainage flow arrows as needed to 

define drainage patterns. 

• List all existing and proposed grades for first 

floor elevations and catch basin inlet rim 

and invert elevations. 

• Show details of all existing and proposed 

retaining walls, swales, and inlets. 

• Provide cross-sections for all pavement and 

identify depth of base gravel base and 

thickness of hard-surfaced pavement 

(concrete or asphalt compacted). 

EROSION CONTROL PLAN 

• Provide all erosion control information.  

• The Erosion Control Plan must show: (1) 

existing site conditions, (2) site construction 

information, and (3) final site conditions. 

Depending upon the complexity of the site, 

1 – 3 sheets may be needed. 

• Show site boundaries, adjacent lands, and 

label each parcel. 

• Show lakes, streams, wetlands, channels, 

ditches, and other water courses on the site 

and adjacent lands. 

• Locate the 100-year floodplain including 

flood fringe, floodway, and flood storage. 

• Locate and identify the predominant soil 

types and the existing vegetative cover. 

• Locate and provide dimensions of on-site 

and off-site storm water drainage systems 

and natural drainage patterns on and 

immediately adjacent to the site, and the 

size, slope, and land cover of the upslope 

drainage areas. 

• Locate and provide dimensions of utilities, 

structures, roadways, highways, and paving. 

• Show proposed final finished topography at 

a contour interval not to exceed one-half 

(1/2) foot (a 5-foot contour is acceptable 

for slopes greater than 20%). 

• Locate all proposed land disturbing 

activities or land developing activities. 

• Locate and provide dimensions of all site 

erosion control measures necessary to 

meet ordinance requirements. 

• Show trees to be protected during 

construction by placing a barrier beyond 

the drip line of the tree canopy. 

• Provide a written commitment on the face 

of the plan to maintain erosion control 

measures during construction. 

• Show temporary seeding and/or mulching 

measures during the project time frame. 

• Show the location of on-site soil stockpiles. 

• Include a chronological sequence of land 

disturbing, construction, and erosion 

control activities, including temporary or 

permanent stabilization, with a schedule 

and timeframe. 

• Show the final site conditions, including 

final vegetation or other ground cover. 

LANDSCAPE & LIGHTING PLAN 

• Identify all exterior lighting fixtures, either 

mounted on the building or freestanding 

light along with dispersion pattern, intensity 

of light and cut-off shielding that reflects 

light downward and in which the light 

source is not visible from adjacent 

properties. 

• Locate all trees over six (6) inches in 

diameter and indicate whether they will 

remain, be relocated, or be removed. 

Identify any other significant vegetation 

that is to remain and the means of 

protection during construction. 
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• Identify the location, size, species and 

variety of proposed trees, shrubs, ground 

cover and other landscape features that will 

be used to control erosion, or screen 

parking, truck loading, refuse disposal, and 

outdoor storage from adjacent residential 

districts and the public right-of-way. 

• Identify the finished height and width of 

landscape elements. Provide a planting 

schedule that includes a key abbreviation, 

graphic symbol of vegetation, botanical 

name of plants, common name of plants, 

quantity of plants, size of plant at planting, 

and size of plant at maturity.  

• Identify type of temporary and finishing 

materials, including seeded grass, sod, type 

of mulch in planting beds, pavers, concrete, 

and asphalt. 

ARCHITECTURAL & CONSTRUCTION PLANS 

• Provide dimensioned elevations of all 

exterior walls (photographs may be 

substituted for existing elevations to remain 

unchanged). 

• Identify the size of basement/below grade 

space or clearly mark “not below grade 

space” on the site plan. 

• Identify by list the type of roof, wall and all 

trim materials, colors, and textures. 

• Changes or additions to existing buildings or 

materials clearly identified. 

FLOOR PLANS  

• Provide standard floor plans of all floors 

including the basement. 

The Community Development Director may require 

additional information or may waive submission 

requirements as deemed necessary for thorough 

and efficient review. 
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NEW SUBDIVISIONS, CONDO PLATS & P.U.D’s 

For new Subdivisions, Condo plats and Planned Unit Developments, Section 42 of the Village of Little Chute Code 

of Ordinances covers all of the specific requirements/process. A brief synopsis of the process for each of these is 

below with links to specific ordinances along with additional information to assist in ensuring a smooth process 

and a higher quality development. 

Subdivisions 

For new subdivisions, a preliminary and final plat are required with specifications described in Section 42 of the 

Village’s Code of Ordinances. The regulations are designed to lessen congestion in the highways and streets; to 

foster the orderly layout and use of land; to secure safety from fire, panic and other dangers; to provide 

adequate light and air; including access to sunlight for solar collectors and to wind for wind energy systems; to 

discourage overcrowding of the land; to protect the community's agriculture base; to facilitate adequate 

provision for transportation, public water and sewerage, schools, parks, playgrounds and other public 

necessities; and to facilitate the further division of large tracts of land into smaller parcels. The regulations are 

made with the reasonable consideration of, but not limited to, the present character of the village and its 

environs, with the objectives of conserving the value of the land and improvements placed thereon, providing 

the most appropriate environment for human habitation, encouraging commerce and industry, protecting 

farming and open spaces, and providing for the most appropriate use of land in the village. 

Condo Plats/Developments 

A condominium development is the creation of multiple, distinct property entities at or near the ground surface, 

subject to property taxation as separate parcels, with each property entity having different ownership and 

management. The village determines that this factor makes a condominium development dissimilar, both 

physically and in ownership, from developments in which the land and improvements are under unitary 

ownership, management, and control. Thus, the village board hereby finds that new condominium 

developments can place impacts on community resources in the same manner as other new developments 

which are characterized by division of land into lots. For details on what portion of the Village’s Ordinances 

apply for Condo developments see Section 42-8. 

Planned Unit Developments (P.U.D) 

The intent of the planned unit development provisions is to encourage quality and desirable development by 

allowing for greater flexibility and design standards for projects conceived and implemented as comprehensive 

and cohesive developments. Regulations are established to permit and encourage diversification, variation and 

imagination in the relationship of uses, structures, and heights of structure; to encourage the preservation of 

open space; and to encourage more rational, economic development with respect to the provisions of public 

services. For all the specific regulations see Section 44 Article III.  

 

 

 

 

https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH42SURE
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH42SURE_ARTIINGE
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH42SURE_ARTIINGE_S42-8CODE
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTIIIPLUNDEPUCLSUINDE
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APPLICABLE ORDINANCE SECTIONS AND COVENANTS 

When going through our review process, Village staff ensures the submitted plans are in compliance with our 

code. The Village’s Municipal Code is available online through our website, and the link is provided below. The 

following is a quick reference to the most commonly referenced code sections used to prepare development 

plans. This list is not intended to be all-inclusive; fire and building codes will be taken into consideration during 

review. If there are any questions from the applicant or their consultants contact the Community Development 

Director at 920-423-3870. 

NOTE: Any projects located in the Central Business district need to comply with the Village of Little Chute Design 

Manuel and you must submit an application to the Design Review Board to ensure the building façade fits with 

the “Old European” look of the downtown.    

Covenants and Manuals: 

Little Chute Business Park Covenants  

Little Chute Design Manual  

Forestry Manual 

Municipal Ordinances: 

All Village Ordinances available online at: 

https://library.municode.com/wi/little_chute/codes/code_of_ordinances 

For commonly referenced chapters see below: 

Zoning: Chapter 44 

 Chapter 44 Article II. Zoning Districts  

 Chapter 44 Article VII. Signs and Billboards 

 Chapter 44 Article VIII. Performance Standards for Industrial and Commercial Development 

 Chapter 44 Article XV Highway Overlay District 

General Requirements: 

 Chapter 40 Article V Driveways 

 Chapter 42-Subdivision Regulations 

 

 

 

 

 

http://www.littlechutewi.org/DocumentCenter/View/4241/Industrial-Park-Land-Use-Control-Covenant?bidId=
http://www.littlechutewi.org/DocumentView.aspx?DID=461
https://www.littlechutewi.org/DocumentCenter/View/5532/Forestry-Manual---updated-2020-FINAL
https://library.municode.com/wi/little_chute/codes/code_of_ordinances
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTIIZODI
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTVIISIBI
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTVIISIBI
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH44ZO_ARTXVHIOVDI
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH40STSIOTPUPL_ARTVDR_S40-123PERE
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH42SURE
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Development Agreement/Fees and Forms 

If a development project is to include any public infrastructure or need additional facilities a development 

agreement will be required. Every project is different, and the size and scope of the project directly affect which 

permits and fees that apply. Please check with staff to confirm the fees for your project.  

 

Building permit Fees 

• Building Permit Fees  

• Building Permit forms/applications  

• UDC New Single family / Two Family  (online application) 

HOV Connection Fee 

• Sewer Use Connection Fee 

Zoning Fees 

• Zoning related Applications and Permits 

Public Works 

The Department of Public Works requires permits to be taken out for work to be done with the street right-of-

way. Village of Little Chute requires a Bond in the amount of $25,000.00 indemnifying holding harmless the 

Village of Little Chute for any suit or claim by reason of the excavation and construction.   Liability insurance of 

not less than $500,000.00 per one person, $500,000.00 for one accident and property damage coverage of not 

less than $1,000,000.00.  The policy shall name the village as the third party insured. 

• Permits issued by Public Works and fees 

• Permit Forms 

• Fee schedule for Erosion Control 

 

Other 

• Fee in lieu of park land dedication (Section 42-158) 

• Park impact fee $500/ dwelling unit and is included/collected as part of Building Permit process more 

information can be found in Appendix B of the Village Code of Ordinances 

 

 

 

 

https://www.littlechutewi.org/DocumentCenter/View/3702/Inspection-Department-Fee-Schedule?bidId=
https://www.littlechutewi.org/99/Permits
https://verification.dsps.wi.gov/buildingpermit/application/Directions.aspx
http://www.littlechutewi.org/DocumentCenter/View/4119/Sewer-Use-Connection-Fee?bidId=
https://www.littlechutewi.org/99/Permits
https://www.littlechutewi.org/DocumentCenter/View/2095/Permit-Issued-By-Public-Works-Department-and-List-of-Fees?bidId=
https://www.littlechutewi.org/310/Permits
http://www.littlechutewi.org/DocumentCenter/View/4375/Fee-Schedule-Erosion-Control?bidId=
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_CH42SURE_ARTVIPAPULADE_S42-158FELILA
https://library.municode.com/wi/little_chute/codes/code_of_ordinances?nodeId=COOR_APXBPAIMFE
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Services and Assistance Available 

Tax Increment Financing 

The Village of Little Chute has five Tax Incremental Finance Districts. Certain projects, such as assistance with 

infrastructure improvements, may be fully or partial funded through such financial districts dependent upon 

location and project.  

 Map of Tax Incremental Districts 

Façade Renovation Financial Assistance Program 

To encourage business owners to reinvest in downtown Little Chute and other commercial areas within the 

Village and to financially assist with implementing the requirements of the Little Chute Design Manual, the 

Village of Little Chute has created a Business Improvement/Facade Renovation Financial Assistance Program to 

assist in the exterior renovations of these otherwise sound and vital properties within the Village.  

Micro Loan 

The Village of Little Chute Small Business Micro Loan Program was created by the Little Chute Village Board to 

assist small businesses in the Village with financing assistance and alternatives that cannot be provided through 

the Village's Revolving Loan Program because of Wisconsin Department of Commerce imposed requirements 

pertaining to the use of Revolving Loan Funds.  In some cases, the Village may recommend combining both the 

Village's Micro Loan Program and the Village's Revolving Loan Program to assist a business/project with 

funding.  The Village's Micro Loans to small business will typically be smaller loans with the maximum loan to 

any one business capped at $30,000 from the Micro Loan Fund and the loans only being available to small 

businesses in the Village with 10 or few employees. 

 Village Revolving Loan Fund/Micro Loan Fund Application 

Village Small Business Micro Loan Fund Manual 

Business Planning Assistance (E-Seed Program) 

The development of a business plan is key tool to starting and expanding a successful business. A detailed 

description of the E-Seed program and the registration materials for the 12-week course can be viewed at the E-

Seed website, hosted by Fox Valley Technical College. All registrants are encouraged to apply for ETP funding 

available from Wisconsin Small Business Development Centers. Approved applicants receive 75% tuition 

assistance provided they submit a comprehensive business plan at the conclusion of E-Seed series. 

 

https://www.littlechutewi.org/DocumentCenter/View/2953/TID_8x11_Active?bidId=
http://www.littlechutewi.org/DocumentView.aspx?DID=461
http://www.littlechutewi.org/DocumentCenter/View/2355
https://www.littlechutewi.org/DocumentCenter/View/2352
https://www.littlechutewi.org/DocumentCenter/View/2354
http://http/www.fvtc.edu/training-services/business-industry-services/seminars/service/small-business-entrepreneurship/e-seed-entrepreneurship-training
http://http/www.fvtc.edu/training-services/business-industry-services/seminars/service/small-business-entrepreneurship/e-seed-entrepreneurship-training


 
 
 
 

 Village of Little Chute 
 REQUEST FOR VILLAGE BOARD CONSIDERATION 

  
ITEM DESCRIPTION: Requesting use of Civic Center for Library Program 
 
PREPARED BY:  Katherine Freund, Library Director 
 
REPORT DATE:  2/8/2021 
 
ADMINISTRATOR'S REVIEW/COMMENTS:   
No additional comments to this report: ______________________________ 
See additional comments attached: _________________________________ 
 
 
EXPLANATION: 
 
 
Before the demerger of the joint libraries, the KIMLIT libraries were hosting “pop up libraries”. 
 
At these events, the library would take carts of new and popular items outside for patrons to browse. 
From 2020 library programming statistics, this was a popular program and provided material browsing 
opportunities during COVID-19 closures.  
 
The library would like to offer pop up library programming in the upcoming months. Because of the cold 
weather, the library would like to host this program in the S3 Civic Center room.  During this program, the 
library will create approximately 7 tables/carts of new materials, staff selections, popular author 
selections, movies, and games. The program will facilitate a safe environment with the following program 
policies: 
 
-One staff member supervising the program 
-One person or family (up to 4 patrons) at a table  
-Tables spaced out greater than 6 ft.  
-Social distancing 
-Masks required 
-Separate in and outdoors 
-Hand sanitizer available at entrance and exit 
 

RECOMMENDATION:  We recommend the board authorizes the use of the civic center for 
a pop-up library. 

 



 
 

  
Village of Little Chute 

 INFORMATION FOR VILLAGE BOARD CONSIDERATION 
 

ITEM DESCRIPTION:  Committee and Commission Compensation 
PREPARED BY:  James P. Fenlon, Administrator                                                   
REPORT DATE:  February 12, 2021 
EXPLANATION:  At a recent meeting, the topic of commission and committee member compensation 
was raised.  Conducting a review of the ordinances and resolutions back to the 1970’s, the Board of 
Trustees set compensation for appointed citizens via ordinance or resolution.  At some point in the 1990’s, 
this compensation was changed but was not done via ordinance or resolution.  Speaking with Village Legal 
Counsel, the most effective way to address this matter is to adopt an ordinance re-establishing the 
compensation for appointed commission/committee members.  A very preliminary ordinance would be 
drafted outlining the following: 
 

- Appointed Committee/Commission members of the following would be compensated $35 per 
meeting attended: Board of Appeals, Plan Commission, Utility Commission, Fire Commission, 
Community Development Authority, Fox Valley Metropolitan Police Commission, Design Review 
Board, Sex Offender Residence Board, Board of Review, and Park Planning Commission. 

- Appointed members of the Board of Review would be compensated $150 per diem when the 
Annual Board of Review meeting is held (this is an all day meeting). 

- Village Board Members, including the Village President, would not be compensated for individual 
meeting attendance outside of the normal annual salary for each position. 

- For Village Board Members, including the Village President, a per diem of $150 will be paid for 
attending seminars or conferences. 

 
With regards to addressing the Village of Little Chute Library Board, we would include language that they 
would be compensated with a $35 per diem for each meeting.  This will be structured this way since 
Wisconsin State Statute 43.54(d) states: 
 
“No compensation shall be paid to the members of a library board for their services, except as follows: 
1. Members may be reimbursed for their actual and necessary expenses incurred in performing duties 
outside the municipality if so authorized by the library board. 
2. Members may receive per diem, mileage and other necessary expenses incurred in performing 
their duties if so authorized by the library board and the municipal governing body.” 
 
Whether this municipal code change is adopted via one ordinance or two, to accommodate the unique 
nature of the Library Board will be determined in consultation with Legal Counsel.   
 
RECOMMENDATION:  This is provided for discussion and direction.  Staff recommends that the 
Board of Trustees direct staff to draft the appropriate ordinance modifications and present to the 
Board of Trustees for consideration. 

 



Village of Little Chute 
INFORMATION FOR VILLAGE BOARD CONSIDERATION 

ITEM DESCRIPTION:  Suggested Ordinance Change: Chapter 40 Streets, Sidewalks, and Other 
Public Places: Article III Sidewalk Construction, Maintenance, and Repair; Section 40-64 (K) 
Standard Specification for Sidewalks 
PREPARED BY:  James P. Fenlon, Administrator 
REPORT DATE:  February 12, 2021 
EXPLANATION:  This memo is meant to introduce an amendment to village code related to sidewalk 
construction in a very limited scope.  In particular, the section of code is Chapter 40 Streets, Sidewalks, 
and Other Public Places: Article III Sidewalk Construction, Maintenance, and Repair; Section 40-64 (K) 
Standard Specification for Sidewalks.  The specification calls for all new sidewalks hereafter constructed 
or old sidewalks which are re-laid or reconstructed on any street shall be of concrete construction.   

Staff is NOT recommending any change for sidewalk materials, specifically residential sidewalk.  More 
importantly, we are recommending a change to this section of code for pedestrian accommodations like 
trails that may exist inside the right of way.  An example of this would be the east to west trail as part of 
Van Lieshout Park on Elm.  Technically, this section of trail is in the right of way.  It is practical and a 
good use of material to have that section be constructed of asphalt.  That said, code should reflect that 
material and make an allowance when suggested by staff and approved by the board. 

There could be future trail construction in certain areas of the village where the trail may extend into or use 
right of way.  It is for these reasons that this section of code should be amended to allow for different 
materials for trails or other pedestrian accommodations in the right of way.  We would limit the use of 
materials for these trail/pedestrian accommodations in right of way to concrete, asphalt or crushed 
aggregate. 

RECOMMENDATION:  This is provided for discussion and direction.  Staff recommends that the 
Board of Trustees direct staff to draft the appropriate ordinance modifications and present to the 
Board of Trustees for consideration. 


	Insert from: "2021.2.11 January 2021 Monthly Report.pdf"
	Village of Little Chute Monthly Report – January 2021
	Department Overview
	Questions or Comments


	Insert from: "Resolution No. 02_Setzer CSM_01-15-2021.pdf"
	SHEET 1
	SHEET 2
	SHEET 3
	SHEET 4

	Insert from: "2021.2.11 Village Board Consideration of Civic Center Use.pdf"
	ITEM DESCRIPTION: Requesting use of Civic Center for Library Program


